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AJIMAHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIYTU «ITEPEBOJI ’KUJIOT'O
INOMEIIEHHUSA B HEKUJIOE IOMEINEHUE U HEXKHUJIOT'O
INOMEMEHUA B ’KUJIOE IIOMEIIEHUE»

1. OO0wue moJI0KeHUA

1. [TpenmeT peryaupoBaHusi aAIMUHUCTPATUBHOTO PETIaMEHTA.

1.1. AJMUHUCTPAaTUBHBIM pErilaMEeHT NPENOCTaBIECHUs MyHHIMNanbHOW yciayru «llepeBon
KWJIOTO TOMEILEHUSI B HEXWIOE IMOMEIICHWE M HEXUJIOTO MOMELIEHUS B KHJIOE IMOMEIleHue» (najee
COOTBETCTBEHHO - aMHUHHMCTPATUBHBIN pErjaMeHT, MyHULUIAIbHAs yCIIyra) yCTaHaBJIMBAET MOPSAOK U
CTaHJIapT MPEIOCTABJICHNS MyHHUIIUIIAJIbHON YCITyTH.

AJIMAHHUCTPAaTUBHBIN PErVIAMEHT ONpPENENSIET NOPAIOK, CPOKHA U MOCIEN0BATENbHOCTh BBIIOJHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP MO MPEJOCTABICHUIO MYHUITUTIAIBHON YCIyTH, TpeOOBaHUS K MOPSIKY MX
BBITIOJTHEHHSI, B TOM YHCJI€ OCOOCHHOCTH BBINIOJHEHHUS aIMUHUCTPATUBHBIX MPOILEIYp B 3JIEKTPOHHOM
dbopme, a Takke OCOOCHHOCTH BBHIMOTHEHHS aJMHHHCTPATHBHBIX MPOLEAYP B MHOTO(YHKIIMOHAIBHBIX
LEHTPax MPeJoCTaBIECHUS TOCYIapCTBEHHBIX M MyHULIUNIANBHBIX yeayT (nanee - M®LI), hopmMbl koHTpoIIs
32 TPEeAOCTaBIIEHUEM MYHHULMIAIBHOW YCIYTH, AOCYIeOHBIH (BHeCyAeOHBIH) MOpSAOK 00XaloBaHUS
pemeHuit U aecTBuil (06e3AeiCTBUI) OopraHa MECTHOTO CaMOYMPAaBIICHUS, TOJDKHOCTHBIX JIMI[ OpraHa
MECTHOTO caMoynpaBieHus, paboTHukoB M®LI.

[IpaBoBBIE OCHOBaHUS NPEAOCTABIECHNU MyHUIIMIIAIIBHOMN ycayru 3akperuieHsl B [Ipunoxxennn Ne 2
HACTOALEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MyH#uIMnanpHas yciayra MpeoCTaBIsSeTCs] COOCTBEHHHKY MOMEIICHUS B MHOTOKBAPTHUPHOM JIOME
WM YIOJTHOMOYEHHOMY UM JIMILY (J1ajiee - 3aBUTENb).

1.3. TpeGoBanus kK MOPSAKY HHGOOPMUPOBAHUS O MPEOCTABICHIUH MYHUIIUIAIBHOMN YCITyTH.

1.3.1. WNudopmanus o HOpsiiKe U YCIOBUAX MH()OPMUPOBAHUS IMPEIOCTABICHUS MYHHUIMIIATBHOM
YCIIyTH MIPEIOCTABIISIETCS:

CHEIHUATMCTOM aAMHUHHUCTPAIlMK MYHHIMIIAIbHOTO 00pa3zoBaHus HHUKOIBCKOE CelbCKOE MOCeNeHUe
Spancckoro paitoHa KupoBckoit oOmactu(manee -YMOIHOMOYEHHBIH OpraH) MpU HEMOCPEICTBEHHOM
oOpallleHnu 3asBUTEN WIM €ro MpeJCTaBUTeNss B YIOJHOMOYEHHBIN OpraH WIH TOCPEICTBOM
TeneOHHOU CBS3H, B TOM YKCIIE TIyTEM pa3MelleHus] Ha O(pUIIHaIbLHOM caiTe YTOJTHOMOYEHHOTO OpraHa



B MH(POPMALMOHHOTEICKOMMYHUKAIMOHHON cetn «UWHTepHer» (nmamee - OQUIMATBHBIA  CalT
YTI0JIHOMOYEHHOTO OpraHa);

IyTeM pa3MellleHus B GelepaabHOi rocy1apcTBeHHON HHPOPMALMOHHOM cucteme «EqunbIii moprain
rOCYJapCTBEHHBIX U MyHHIUIAIBHBIX YCIyT (pyHKIUi)» (nanee - EIITY);

MyTeM pa3MEICHHs] Ha PETHOHAIBHOM MOPTaJie TOCYAAPCTBEHHBIX U MyHHUITMTIATIBHBIX YCIyT (j1anee
- PIIT'Y), B ciyuyae ecnu Takoil mopTajl CO3JaH HCIOJHUTENIBHBIM OpPraHOM TOCYJapCTBEHHOM BIIACTH
cyobekToB Poccuiickoit denepannu;

MyTeM pa3MelleHHs Ha WH()OPMAIMOHHOM CTEHJAE B IMOMEIIEHHH YTIOJHOMOYEHHOTO OpraHa, B
MH(POPMALMOHHBIX MaTepHaiax (OpoItopsl, OyKIETh, IUCTOBKH, TAMATKH);

MyTeM IyOJIUKaIMi HHPOPMAIIMOHHBIX MaTepPHajIoB B CPEACTBAX MAaCCOBOI MH(pOpMAIIHH;
MOCPEACTBOM OTBETOB Ha MHCbMEHHBIE OOpalCHHUS;

coTpyaHuKkoM otaena M®PI[ B cOOTBETCTBMU C MYHKTOM 6.3 HACTOSIIEr0 aJIMHHUCTPATUBHOTO
periiaMeHra.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH CoAepXaTb MH(GOPMAIMIO O HAUMEHOBAaHMM OpraHa, B
KOTOPBI 0OpaTuicst 3asiBUTENb, (PaMIUINIO, UMsI, OTYECTBO (MOCTEAHEE - MPU HAIUYUHU) U JOJKHOCTD
CTIEMANINCTA, IPUHSABIIETO Tele(OHHBII 3BOHOK. [Ipn HEBO3MOKHOCTH MPUHSBIIETO 3BOHOK CIIELIUAINCTA
CaMOCTOSITENIbHO OTBETUTh Ha TOCTaBJICHHBIE BOMPOCHI TeNe(hOHHBIH 3BOHOK IepeapecoBbIBACTCS
(mepeBoAMTCS) HA JPYroe JOHKHOCTHOE JIMIO WM OOpaTUBHIEMYCS T'pa)XKIaHHHY COOOIIAeTCsl HOMEp
TenedoHa, T0 KOTOPOMY OH MOKET MOJTyUYUTh HEOOXOANUMYIO HH(DOPMALIHIO.

B cnyuae moctyruieHust ot 3asBUTENS OOpalleHUs B MUCbMEHHOW (3JIEKTPOHHOM) dopMe OTBET Ha
oOpallleHre HamnpaBJseTCs TAK)XKE B MMCbMEHHOM (2JIEKTpOHHOMN) Gopme He no3aHee 30 KaleHJapHbIX AHEH
CO JHS peructpauuu oOpamienus. IIpm HampaBieHMM OTBETa YyKa3bIBaeTCs JOJDKHOCTh JIMILIA,
MOJMKCABIIETO OTBET, a TaKkXke (aMuiusi, UMs, OTIYECTBO (ITOCIICAHEE - PU HAJTMYHUH) U HOMEp TesnepoHa
VCIIOJIHUTEJIS.

1.3.2. CnpaBouHast uHGopMaIysi 0 MECTOHAXOXKJICHNUH, TpauKe pabOThl, KOHTAKTHBIX TeledoHax
VYTOIHOMOYEHHOrO0 OpraHa, ajapece 3JEKTPOHHON IMO4YThl YIOJIHOMOYEHHOIO OpraHa pasMelleHa Ha
ounmansHOM caiire YnonnomouenHoro oprana, EIII'Y, PIIT'Y.

CrpaBouHasi nH(GOpMAILIUSI O MECTOHAXOXKACHUH, Tpaduke pabOThl, KOHTAKTHBIX Tenedonax MOII,
aapece deKkTpoHHOU mouThl M®I] pa3memniena Ha opuimaabsHoM caiite MOII,

2. CraHaapT npeaocTaBjIeHUs] MyHHIMIIATbHON yCJIYTH

2.1. HamMmeHOBaHHME MYHUIUIIAJIBHOW YCIyTH.

HaumenoBanue MyHHHHHaHBHOﬁ YCIyru - nepeBoO/ KUJIOro NMoMEmeHud B HCIKUIIOC IMTOMCIICHUC U
HEXWJIOTO IIOMCUICHUS B XKUJIOC ITIOMCIICHHUC.

2.2. HammeHOBaHHE OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUTTAIBHYIO YCIYTY.

AIMUHHUCTpaAIUsT MYHUIIMIAIBHOTO 00pa3zoBaHusi Hukosibckoe cenbckoe nocenenne Hukoiabckoro
CEJILCKOTO TocesieHus Spanckoro paitona Kuposckoit obnactu .

M®II y4acTByeT B IpeIOCTABICHUN MYHHUIMIIAIBHONW YCIYTH B YaCTH:
- ”H(OPMHUPOBAHHUS 10 BOIPOCAM MPEAOCTABICHHSI MyHULIIUIIAIIHON yCIyTH;
- IpYieMa 3asiBJICHUH U JOKYMEHTOB, HEOOXOAMMBIX JAJIS PEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH;

- BblIa4U PE3YyJibTaTa NPCAOCTABJICHUA MYHI/ILII/IHaJ]LHOﬁ YCIIyru.



B npenocraBneHMM MYHUIIMNAIBHOM YCIyTM B PaMKaxX MEXBEIOMCTBEHHOI'O HH()OPMAIMOHHOTO
B3aUMOJICHCTBUSL ydacTByeT @DenepanbHast Ciy)k0a TOCYJapCTBEHHON perucTpanuu, KajgacTpa |
kaprorpaguu, DexepanpHas HaAJIOroBass CiIyX0a, CIEHUMAIN3UPOBAHHBIE TOCYNAapCTBEHHBIE U
MYHHIIUTAJIbHbIE OpraHU3aMi TEXHUUYECKONH NHBEHTapU3aLIUH.

3asBUTENH BIpaBe NOJATh 3asBJIICHHE O IepeBoje mnomenieHuss yepe3 M®PI[ B coorBeTcTBUHM €
COorjalieHueM o B3auMozencTeun mexay M®I[ u ynosHOMO4YEHHBIM OpraHOM, ITOYTOBBIM OTIIPaBICHUEM
nwin ¢ nomonisto EINY, PIII'Y mo ¢opme B coorBerctBUU ¢ Ilpmmoxenuem Ne 2 K HacToOsmeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHS ICHCTBUN, B TOM YHCJIE COTJIAaCOBaHUH,
HEOOXOJUMBIX Il TOJIYYeHHS MYHUIMIAIBHOM YCIYTM M CBSI3aHHBIX C oOOpallleHHeM B UHBIC
roCyJapCTBECHHBIC OpraHbl, OpraHbl MCECTHOI'O CaMOYIIpaBJICHUA, OpraHu3anuu, 3a HCKIIIOYCHUCM
MONyYeHHUsI YCIYT, BKJIIOYEHHBIX B TMEPEYCHb YCIYT, KOTOpPHIE SBISIOTCS HEOOXOJUMBIMH H
00s13aTeIbHBIMU AJIA IPpEAOCTABIICHUA MYHPIHI/IHaJIBHOﬁ YCIIyTH.

2.3. OmnwucaHue pe3ysbTaTa NPEJOCTABICHUS MyHULIMNIATBHON YCIYTH.

PeBy.]'ILTaTOM MMpeaOCTaBIICHUA MYHHHHHaHBHOﬁ YCIyru SABJECTCA IPHHATOC YIIOJIHOMOYCHHBIM
OpraHoOM pEUICHUEC O MEPCBOAC WA 00 oTKase B NEPCBOJAC KUJIOTO MOMCIICHHUS B HCXKUIIOC MTOMCUICHUC U
HCXKHNJIIOT'O ITIOMCIIICHHUA B KHUJIOC ITIOMCIICHUC .

dopma yBegoMIIEHUS O TiepeBoJie (0TKa3e B IEPEBOJIE) JKUIOTr0 (HEKUIIOT0) MOMEILEHHs B HEXKUIIOE
(>kuioe) momenleHue yTBepkieHa nocTtaHoBieHueM IlpaBurensbcrBa Poccuiickoit ®enepauuu ot 10
aBrycra 2005 Ne 502 «O06 ytBepxaeHun Gopmbl YBEJOMIICHHUS O IepeBojie (0TKa3e B MEPEBOJIE) JKUIIOTO
(Hexmwioro) momemeHus B Hexunoe (xwioe) nomemenue» (IIpumoxenne Ne 3 k  Hacrosmemy
aJIMUHUCTPATUBHOMY PErJIaMeHTY).

PesynbraT npenocTaBieHnss MyHUIUIIAIBHON YCIyTH MOXKET OBITh ITOJTyUYeH:

- B YIOJHOMOYCHHOM OpraHe MECTHOTO CaMOYIpaBIICHUS Ha OyMaKHOM HOCHTEJC TPH JIMIHOM
oOpareHuy;

- B M®I[ Ha OymMa)XHOM HOCHUTEJIE IIPHU JIUYHOM OOpalleHUY;
- IIOYTOBBIM OTIIPABIICHUEM;

- Ha EIII'Y, PIII'Y, B TOM uncne B popMe 3IEKTPOHHOIO TOKYMEHTA, OJMUCAHHOTO AJIEKTPOHHON
MOJIHUCHIO.

2.4. Cpok mpenocTaBiICHUS MYHHUIMIAIbHON YCIyrd, B TOM YHUCIE C Y4€TOM HEOOXOJUMOCTH
oOpallleHus1 B OpraHu3aliy, y4acTBYIOLIUE B IPEAOCTABICHUN MyHUIIMITAIILHON YCIIyTH.

VYOTHOMOYEHHBIM OpraH MPUHHUMAET PEIICHHE O TEepeBOje WM 00 OTKaze B MEPEBOJE KUIIOTO
MTOMEIICHUS B HEKUIIO€ TIOMEILIEHUE M HEXKHUIIOTO MOMEIIEHUS B )KUJIOE TTOMEIICHHE HE TI03HEE YeM uepes
45 nmHeW co AHS TPEICTaBIICHUS B YKa3aHHBIA OpPraH JOKYMEHTOB, OOS3aHHOCTH IO IPEICTABICHUIO
KOTOPBIX BO3JI0KE€HA HA 3asIBUTEIS.

B cnydae nogaun nokymeHToB B M®IL] cpok npenocraBieHuss MyHUIUIIAIBHON YCIIyTH UCUUCIISIETCS
CO JIHS TIOCTYIUICHUS B Y TOJTHOMOYEHHBIN OpraH TOKyMeHTOB u3 M®ILI.

B cnyuae nmomaun noxymenrtoB uepe3 EIII'Y, PIII'Y cpok mpenocTtaBiaeHUs UCUUCIAETCS CO JHSA
IIOCTYIUICHNUsT B YIIOJIHOMOYEHHBIM OpraH aokyMeHToB. Hampasinenwe npunarsix Ha EIIIY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYIIECTBIJISICTCS C MCIIOJIb30BAHUEM E€JUHOM CUCTEMBI MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOI'O B3aMMOJCHCTBUSA W IMOAKIOYEHHOW K HEH PETMOHAIBHOW CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aUMOJCHCTBUSA.

IIpuocTanoBieHHE TIPEIOCTABICHUS MYHULUINAIBHON YCIYIM 3aKOHOJATENbCTBOM Pocculickon



denepannu HE IPELYCMOTPEHO.

CpOK BbIIAY1 NOKYMCHTOB, ABJIAIOIIUXCA PE3YJIbTATOM MMPEAOCTABICHUA MYHHHHHaHBHOﬁ ycCiyru, -
HC IO3AHCC YCM UYCPC3 3 pa60‘II/IX JHA CO OHA HNPUHATUA PCHICHHUA B COOTBCTCTBHUH C ITYHKTOM 313
HACTOAIICTO aIMUHUCTPATHUBHOI'O PCTIIAMCHTA.

2.5. HopmartuBHBIE IPABOBBIE AKTHI, PETYJIHPYIOLIUE IPEIOCTABICHUE MyHUIIUIIAIBHON YCIYTH.

[lepeueHr HOPMATHBHBIX TPABOBBIX AaKTOB, PETYIHUPYIOIIHUX MPEAOCTaBICHUE MYHHUIIMIIAIBLHOM
ycIyTu (C yKa3aHUEM HMX PEKBH3UTOB M MCTOYHUKOB O(DUIIMATHLHOTO OMyOIWKOBaHUS), pa3MelIaeTcs Ha
odunmaITLHOM caiiTe YnoigHoMoueHHoro oprana, Ha EIIT'Y, PIITY.

YoMHOMOYEHHBIH OpraH oO0ecleuynuBaeT pa3MEIIeHHEe M aKTyalu3alli0 IepedHss HOPMATHBHBIX
MPaBOBBIX AKTOB, PETYJHUPYIOUIUX MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIYTd, Ha CBOEM O(HUIIMATHLHOM
caure.

2.6. UcuepnpiBaroluii mepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOHKEH IMPEeICTaBUTH
CaMOCTOSITENIbHO, U JOKYMEHTBI, KOTOpbIE 3asgBUTEINb BIIPaBe MPEACTABUTH M0 COOCTBEHHON MHUIIMATUBE,
TaKk Kak OHU TOJJIeKAT TIPEJACTABICHUIO B paMKax MEXBEIOMCTBEHHOTO WH(POPMAIMOHHOTO
B3aUMO/ICHCTBUSI.

2.6.1. HcuepnblBaloluii  nepeyeHb  JTOKYMEHTOB, HEOOXOIUMBIX  JUIS  IPEIOCTaBICHUS
MYHUIUTIAIBHON YCITyTH.

HcuepnpiBatonuii nepedeHb AOKYMEHTOB, HEOOXOAMMBIX MJSl MPEIOCTABICHUS MYHHUIIUNAIBHON
YCIIyTH, KOTOPBIE 3asBUTENb MPEACTABIIAET CAMOCTOSATEIHHO B Y TOJITHOMOUYCHHBIN OpraH:

1) 3asBieHHE O EPEBOIC TOMEIICHUS;

2) mpaBOyCTaHABIMBAIOIIAE JOKYMEHTHI Ha MEPEBOAMMOE TOMENICHUE (TOTMHHUKHA W
3aCBHJIETENILCTBOBAHHBIE B HOTAPUAIBHOM MOPSIKE KOIIUH);

3) IUIaH IIEPEBOANMMOI0 NOMCHICHHA C €0 TCXHUYCCKHUM OIIMCAHUCM (B ciiydae, €CJIM ICPpCBOANMOC
INOMCHICHHC ABJISACTCA ) KHUIIBIM, TEXHUYCCKHI MnacropT Takoro HOMGIIIGHI/ISI);

4) mo3Ta)kKHBIH IIaH J0Ma, B KOTOPOM HAaXOAUTCS TEPEBOIUMOE TIOMEIIECHHE;

5) moarotoBieHHbIH ¥ OPOPMIICHHBIM B YCTAaHOBJICHHOM IMOPSAKE MPOCKT MEPEyCTPONCTBA U (HJIH)
MEPEIUIAHUPOBKHU TIEPEBOIMMOTO TOMEIeH s (B Cliydae, €ClIi MepeyCTPOUCTBO U (MIIH) TeperuiaHupPOBKa
TpeOyIOTCSl JUIsi 00ECTIEUYCHUsT HMCIIOh30BAHUS TAKOTO IMOMEIIECHUS B KAa4eCTBE KHJIOTO WM HEXKHIIOTO
MTOMEIIICHHUS );

6) mpoTokosn o00mEero coOpaHusi COOCTBCHHHMKOB ITOMEHICHUH B MHOTOKBAPTHPHOM JOME,
CoJlepKalluii pereHne 00 UX COTTaCHH Ha IEPEBOJI KUIIOTO TIOMEIIEHUS B HEXKHMIIOE TOMEIICHHE;
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7) cornacue KakJOro COOCTBEHHHMKa BCEX IOMEIICHUH, NPUMBIKAIONMX K IEPEBOAUMOMY
[IOMELICHUIO, HA IIEPEBOJL KUJIOTO IIOMELLEHUS B HEKUIIOE TIOMELLECHHUE.

2.6.1.1 B cnyuae nanpasienus 3assienusi nocpeactsom EIITY, PIII'Y, cBeneHus U3 TOKyMEHTa,
YIOCTOBEPSIONIECTO JTUYHOCTh 3asBUTEINS, MPEACTaBUTENS (HOPMHUPYIOTCS TPH MOATBEPKICHUM YUETHOM
3anucu B EnuHol cucreme uaeHTUGUKAIIMN U ayTeHTU()UKAIMKA U3 COCTaBa COOTBETCTBYIOIIUX JIAHHBIX
YKa3aHHOHW yYeTHOH 3amuCH U MOTYT OBITh IIPOBEPEHBI MyTeM HaIpaBJICHUS 3ampoca ¢ MCIOJIb30BaHHEM
CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOICUCTBUA.

B cnywae, ecnu 3asBiIieHME MOJAETCS 4Yepe3 MPEICTABUTENS 3asSBUTEINSI, TAKXKE MPEACTaBIACTCS
JIOKYMEHT, IOJATBEPKIAIOIIMIA TOJHOMOYHS HA OCYIIECTBICHHUE ICHCTBUM OT WMEHM 3asBUTENS. B
Ka4yeCTBE JOKYMEHTa, MOATBEPXKIAIONIETO TIOJHOMOYHUS Ha OCYIISCTBICHHE JEUCTBUA OT HUMEHH
3asBUTEJIS, IPEACTABUTEIIb 3asIBUTENISL BIPABE MPEICTABUTD:



- 0(hOpMIICHHYIO B COOTBETCTBUU C 3aKOHOIATENhCTBOM Poccuiickoit Denepanuiu TOBEPEHHOCTh (IS
(UBUYECKUX JINII);

- 0)OpMJICHHYIO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu A0BEpEHHOCTS
3aBEPEHHYI0 NEYaThO 3asBUTENS W MOANMCAHHYIO PYKOBOJIWTEIEM 3asIBUTENS WIM YIOJTHOMOYEHHBIM
3TUM PYKOBOJIUTEJIEM JIMIIOM (ISl FOPUAMYECKHUX JIUIT).

B cinyuae, ecnu 3asBieHne nogaercs yepe3 npeAcTaBuTens 3asBurtens nocpeactsom EINNY, PIITY,
U JIOBEPEHHOCTh MPEJICTABUTENS 3asBUTENS M3TOTOBJICHA B 3JIEKTPOHHOH (opme, Takas JIOBEPEHHOCTb
JOJKHa OBbITh TOJNHMCaHa 3JEKTPOHHOM NOJANHUCHIO, TpeOoBaHMSI K KOTOpPOM yCTaHaBIMBAIOTCS
3akoHOJaTenabcTBOM Poccuiickoit denepanuy, peryJupyroliM OTHOLIEHHUS B 00JacTH HCHOJIb30BAHUS
AIEKTPOHHBIX MOAUCEH.

VYaocroBepeHHas, COBEpLICHHAas WM BbIJaHHAs HOTApUYCOM JOBEPEHHOCTb IPEACTABUTENS
3asBUTEST B OJICKTPOHHOW (opMe JOJKHA COOTBETCTBOBAaTh TpeOoBanusM cratbu 44.2 OcHOB
3akoHoJarenbcTBa Poccuiickoil @enepanuu o Hotapuate ot 11 despans 1993 rona Ne 4462-1.

2.6.2. 3adBUTENDL BIIpaBE HE MPEACTABIATH JOKYMEHTBI, NPEAYCMOTPEHHBbIE B MOANMYHKTax 3, 4
nyHkTa 2.6.1, a Takxe B cilydae, €Clid MPaBO Ha MEPEBOJIUMOE MOMEIICHUE 3aperucTpUpoBaHo B Enunom
roCy/IapCTBEHHOM PEECTPE HEJIBUKUMOCTHU, JOKYMEHTBI, IPEYCMOTPEHHBIE MOAIYHKTOM 2 MyHKTa 2.6.1
HACTOSILEro aIMUHUCTPATUBHOIO PETIAMEHTA.

2.6.3. JIokyMeHThI (MX KOIMU WM CBECHUS, COIEPIKaIIMeCcs B HUX), YKa3aHHbIE B MOAMYHKTax 2, 3,
4 nysnkrta 2.6.1 Hacrosiero aJMHUHUCTPATHBHOIO perjaMeHTa 3allpallliBalOTCs YIOJIHOMOYEHHBIM
OpraHOM B TOCYIApPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPAaBJIEHHUS U IOJBEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHs OpraHU3allUsAX, B PacHOpSKEHHUH
KOTOPBIX HAaXOJAATCS yKa3aHHbIE JIOKYMEHTBI, €CIHM 3asBUTEIb HE NMPEJICTABUIN YKAa3aHHBIE JOKYMEHTbI
CaMOCTOSITEIILHO.

B coorBerctBum ¢ mnynkrom 3 crareum 36 OJKwnmmmuoro komekca Poccwuiickoit denepanuu
YMEHBIIICHHE pa3Mepa O0IIero UMYIIECTBAa B MHOTOKBAPTUPHOM JIOME BO3MOKHO TOJBKO C COTJIACHs BCEX
COOCTBEHHUKOB IMOMEIIEHUH B JAHHOM JIOME ITyTEM €TI0 PEKOHCTPYKITHH.

B cootBerctBum ¢ myHktoMm 2 cratbu 40 KwnmmHoro konekca Poccuiickonn denepanuu, e€ciu
PEKOHCTPYKIUS, TEPEeyCTPOHUCTBO ¥  (WIM) TeEpellaHupOBKA TIOMEUICHUH HEBO3MOXHBI  0e3
MIPUCOCTMHECHMSI K HUM YacTH OOIIETr0 MMYIIECTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKHe PEKOHCTPYKITHIO,
MEPEeyCTPONUCTBO M (WJIM) TMEperUIaHuPOBKY TOMEIICHWI JOJDKHO OBITh IONYYeHO COTJIaCHEe BCEX
COOCTBEHHUKOB ITOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

[Ipn npenocTtaBieHMM MYHULMIAIBHON YCIYTrd YTOJHOMOYEHHBI OpraH, OCYIIECTBISIOLINN
MepeBo/1 MOMEIIEHUH, HEe BIIpaBe TPeOOBATH OT 3asiBUTEIIS:

MPEeJICTaBICHUS TOKYMEHTOB U MH(GOPMAIIUU WM OCYIIECTBICHUS ACHCTBUIA, IPEICTaBICHUE WU
OCYIIECTBJIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU TMPABOBBIMH AKTAMH, PETYIUPYIOIIUMU
OTHOUIEHUS1, BOZHUKAIOIIME B CBSI3U C MIPEAOCTABICHUEM MYHULIUITAJIBHBIX YCIYT;

MPEACTABICHUS JOKYMEHTOB M UWH(OpMAIMKM, B TOM 4YHUCJE TMOATBEPKIAIOIMINX BHECEHUE
3asiBUTEJIEM IUIaThl 3a MPEAOCTABICHUE MYHMIMNAIBHBIX YCIYT, KOTOpPbIE HaXOJATCA B PACHOPSIKEHUU
OpraHoOB, NPEIOCTABISIONIUX MYHHUIMIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOT'O CaMOYIIPaBJI€HUs THOO MOIBEJOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIpaBJICHUs OpraHU3aIlNi, YYaCTBYIOIINX B MPEIOCTABICHUU MPETyCMOTPEHHBIX YacThio 1 cratbu |
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 rocyaapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTHBHBIMM NIpaBOBbIMH akTaMu Poccuiickoii ®eaepauuu, HOPMaTUBHBIMHU
npaBoBbIMU akTamMu KupoBckoil 005acTu, MyHUIMNAIbHBIMH IPABOBBIMU aKTaMH, 32 HCKIIOYECHHEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIpeAeieHHbIN yacThio 6 cratbu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3, nepeueHb JOKYMEHTOB. 3asBUTENb BIIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI U HH(GOPMAIUIO
B OpraH, MpeJ0CTaBISIONINN MYHUIIUITAJIBHYIO YCIYTY, 10 COOCTBEHHOM MHUIIMATHBE;

OCYIIECTBICHUS JEWUCTBUH, B TOM YHCIE COIJIACOBAaHUM, HEOOXOAMMBIX [UIS TOJYYECHUS
MYHUIIMTIATBHBIX YCIYT W CBSI3aHHBIX C OOpallleHueM B HHBIE TOCYAApCTBEHHBIC OpraHbl, OpraHbI



MECTHOT'O CaMOYNPABJIEHUS, OPraHU3aLNH, 33 UCKIIOUEHUEM IIOJyUYEHHUs YCIyT U MOJy4YEHUsl JOKyMEHTOB
U nH(OpPMALIKH, TPEIOCTABIIEMbIX B Pe3yJIbTaTe MPEI0CTaBICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IIEPEYHH,
yKa3zaHHble B yacTu 1 ctatbu 9 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3;

MPEJICTaBICHUS JOKYMEHTOB M MH(GOpPMaIUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIMCh IIPHU MEPBOHAYAJIBLHOM OTKa3€ B NMPUEME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS
MYHHULMINAIBHOW yciIyrd, Ju00 B TNPEJOCTAaBICHUM MYHUIUNAIBHON YCIyrd, 3a HUCKIOYEHHEM
CJIEYIOIUX CITy4YaeB:

U3MEHEeHHEe TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAlOMIMXCS MPEAOCTaBICHUS
MYHHMIMINAIBHON YCIYTH, IOCJIE€ NEPBOHAYAIBHON MOJa4M 3asBJICHUS O IPEJOCTAaBIEHUN MyHHUIIUIIAIbHON
yCIIyTH;

HaJllM4ue OIMOOK B 3asBJICHUU O MPEJOCTaBICHUH MYHHUIMIIAIBHOM YCIyTM M JIOKYMEHTaXx,
MOJIAaHHBIX 3asBHUTEIEM II0CJIe MEPBOHAYAIBLHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTABICHUS] MYHUIMNAIBHON YCIyru, Ju0O B MPENOCTABICHUHM MYHUIUNAIBHOW YCIYTH M HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JCWCTBUS TOKYMEHTOB WJIM HM3MEHEHHE MH(OPMAILUU IMOCIE MEePBOHAYAIBHOTO
OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX Uil MPEIOCTAaBICHUS MYHUIMIAIBHON yCIIyrd, JUOO B
IIPEIOCTABJIEHUN MYHULIUIAIBHOMN YCIIyTH;

BBISIBJICHHE JIOKYMEHTAJIBbHO TMOATBEPKICHHOrO (akta (MPU3HAKOB) OMIMOOYHOTO WM
IPOTUBONPABHOTO  JeHcTBUA  (Oe3AelCTBUS) JOHKHOCTHOTO JIMIIA OpraHa, IpeloCTaBIISIOIIEro
MYHHUIMNAIbHYIO YCIYTYy, MYHUIUMIAIBHOTO CIy’Kallero, paboTHHUKAa MHOrO(YHKIIMOHAJIBHOTO IIEHTpA,
paOOTHHKA OpraHu3aluy, MpeIycMOTpeHHOM yacThio 1.1 crateu 16 @enepanbpHoro 3akona ot 27.07.2010
Ne 210-®3, nmpu nepBoHauaIbHOM OTKa3e B MpuUEME JOKYMEHTOB, HEOOXOIWMBIX JUIsl MPEAOCTaBICHUS
MYHUIIUTNATBLHON YCIYTH, JTUOO0 B MPEIOCTABICHUN MYHHUIMIIATBHOMN YCIyTH, O YeM B MMCBbMEHHOM BHJIE 32
MOJMUCHI0O PYKOBOAMTENS OpraHa, MPeAoCTaBISIIONIET0 MYHHUIMIAIBHYIO YCIYTy, PpPYKOBOJIUTEINS
MHOTO()YHKIIHOHAJIFHOT'O LIEHTPa MpY NMEPBOHAYAIBHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH, JTMOO PYKOBOAMUTENS OpPraHU3alluy, MPEeAyCMOTPEHHON YacThIO
1.1 crateum 16 ®enepanbHoro 3axkoHa ot 27.07.2010 Ne 210-®3, yBemomisieTcss 3asiBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA;

NpefoCTaBlIeHUs] Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB M HH(OpMaIMM, >JEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIN 3aBEPEHbI B COOTBETCTBUU C IMyHKTOM 7.2 yactu 1 ctatbu 16 @enepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3, 3a UCKIIOYEHHEM CIy4yacB, €CJIM HAHECEHHE OTMETOK Ha TaKue€ JOKYMEHTBI
MO0 UX U3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM NMPEAOCTaBICHUS] MyHUIIUIAIBHON YCIYTH, U MHBIX
CIIy4aeB, YCTAHOBIEHHBIX (De/iepalbHbIMU 3aKOHAMHU

[lo MeXBeZOMCTBEHHBIM 3ampocaM YTOJHOMOYEHHOTO OpraHa, YKa3aHHBIX B a03ale IepBOM
HACTOSILEro MyHKTA, JOKYMEHTHI (MX KOIUHM WM CBEIEHUs, COAEp)KalMecs B HUX) MPEJOCTaBIISAIOTCS
rocyaapCTBEHHbBIMU  OpraHaMH, OpraHaMmuM MECTHOIo CaMOyHpaBJICHUA W TIOABCAOMCTBCHHBIMU
roCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYINPABIEHHUS OPraHU3ALMAMM, B PACHOPSIKECHUH
KOTOPBIX HAaXOJATCS yKa3aHHbIE JOKYMEHTBHI, B CPOK HE MPEBBIMAIOMIMN MATh pabouux IHEW co THS
MOCTYIUIEHHSI MEXBEIOMCTBEHHOI'O 3aIIpoca B OPraH MM OPraHU3alHdIo, MPEIOCTABIAIOMNE JOKYMEHT U
I/IH(i)OpMaI_II/IIO, €CJIM MHBIC CPOKH MOATOTOBKHU W HAIIPABJICHHA OTBCTA HaA MG)KBG)IOMCTBCHHBII\/JI 3a1pocC HE
yCTaHOBJIEHBI (e/lepaJIbHBIMKU 3aKOHAMH, IIPaBOBbIMU akTaMu [IpaButensctBa Poccuiickoit denepanuu u
MPUHATBIMU B COOTBCTCTBUHU C (be):[epaanHMH 3aKOHaM HOPMATHBHBIMHU IMPABOBBIMH aKTaMH Cy6T>CKTOB
Poccuiickoit @eneparuu.

2.7. WcuepnbIBaroninii nepeuyeHb OCHOBAHUMN ISl OTKa3a B IpUeMe IOKyMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS] MyHUIIUIAJIbHON YCIIYTH.

OTka3z B mpueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl NPEAOCTABICHHMS MYHHULMIAIBHON YCIyIH,
3aK0HOaTenbCTBOM Pocculickon denepanuu He MpeyCMOTPEH.

2.8. HcuepnbIBarouyii nepeueHb OCHOBAaHUI JUIsl IPUOCTAHOBJIEHUS! WM OTKa3a B IPEIOCTABICHUN
MYHHIIHIIAIBHON YCITyTH.

HpI/IOCTaHOBJ'ICHI/Ie IpeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCiIyru 3aKOHOHATCIILCTBOM Poccutickoii



denepannu HE IPELYCMOTPEHO.

Orka3 B NEPCBOJAC KUJIOI0 MOMCHICHUA B HEKHUJIOC MTOMCIICHUE WM HEXKUIIOTO IMMOMEIICHHA B JKUJIOC
MMOMCIICHUEC JOITYCKACTCA B ClIydac, CCIIN:

1) 3asiBUTEJIEM HE MIPE/ICTABIICHBI JOKYMEHTBI, ONPEeICHHbIE MYHKTOM 2.6.1 HacTos11Iero
aIMUHUCTPATHBHOTO pPETjaMeHTa, OO0S3aHHOCTh IO TMPEICTABICHUIO KOTOPHIX C y4€TOM IyHKTa 2.6.3
HACTOSAIIET0 aAMUHUCTPATUBHOI'O PETJIAMEHTA BO3JIOKEHA HA 3asIBUTEIL;

2) moctymieHuss B YIIOJIHOMOYEHHBI OpraH OTBETAa OpraHa TOCYJapCTBEHHOH BIIaCTH, OpraHa
MECTHOTO CaMOYIpaBJIEHUs] JHOO TOJBEIOMCTBEHHOW OpraHy TroCyJapCTBEHHOW BIIACTH WIIM OpTraHy
MCCTHOI'O CaMOYIIpaBJICHUSA OpraHu3allii Ha MC)I(BQI[OMCTBGHHblﬁ 3ampocC, CBUACTCILCTBYIOLICTO 06
OTCYTCTBHM JOKyMeHTa W (i) WHGOpMAIUU, HEOOXOIUMBIX I TEPEeBOJAA KHJIOTO TOMEIICHHS B
HCKHNJIOC MOMCIICHUC HUJIM HCKHUJIOT'O ITOMCHICHUA B KUJIOC MOMCIICHNUEC B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOSIIEr0 aJMUHUCTPATHBHOTO PETJIAMEHTA, €CJIM COOTBETCTBYIOIINN JOKYMEHT HE OBbUI MpEICTaBICH
3asABUTCIIEM I10 CO6CTB€HHOI>1 WHHUIINAaTUuBEC. OTtka3 B MEPCBOAC KUJIOTO IMOMECUICHHA B HEC)KHUIJIOC TIOMCIHICHUEC
WJIA HEKWIIOTO TIOMETIEHHSI B KHIIOE TOMEIICHUE TI0 YKa3aHHOMY OCHOBAHUIO JIOMYCKAETCs B CIy4ae, eClin
YnoaHoMO4YeHHBIN OpraH MocCJiC MOJTy4YCHHd OTBCTA HA MC)KBG,Z[OMCTBCHHblf/’I 3a1pocC yBCAOMMUI 3asIBUTCIIA
0 TIOMYYCHHH TaKOTO OTBETA, MPEAJIOKII 3asABUTEIIO IMPEICTAaBUTHh JOKYMEHT W (WJIM) WH(POPMAIHIO,
HGO6XO,Z[I/IMBIG AJid IepeBOJia KUJIOr0 IMOMCUICHUA B HCKUIJIOC MOMCIICHUC WJIM HEKHUJIOTO MOMCIICHHUS B
KHUJI0€ TTOMEIICHHE, PEAYCMOTPEHHBIC MMyHKTOM 2.6.1 HACTOSIIEro aaMHHUCTPATHBHOTO PETJIaMeHTa, U
HE TIONYYWJI TaKhe MOKyMEHT W (W) MH(OOpPMANHMI0O B TEUEHHE NATHAALATH pabouux JHEU CO JHA
HaIpPaBJICHUS YBEJOMIICHUS;

3) OpeaAcCTaBJICHUA JOKYMCHTOB, OIIPCACIICHHBLIX ITYHKTOM 2.6.1 HAaCTOAMCTO aIMHUHUCTPATUBHOI'O
periiaMcHTa B HEHAaIJICKAIIAN opras;

4) HecoOnroieHHE NPETyCMOTPEHHBIX cTaThbe 22 JKwunuigHoro Kojekca YCIOBHM mepeBoja
MIOMEIICHUS, 3 UMEHHO:

a). ecnu JOCTyN K MEPeBOJUMOMY IOMEIIEHHUI0 HEBO3MOXKEH 0€3 HMCIOIb30BAaHUSI MOMEIICHUH,
00eCTIeUYNBAIOIINX JIOCTYI K JKWIBIM TIOMEIIEHHSIM, WM OTCYTCTBYET TEXHUYECKass BO3MOKHOCTh
00OpyIOBaTh TAaKOW JOCTYN K JaHHOMY IMOMEMICHUIO (TPU MEPEeBOJE KUIOTO MOMEIICHUS B HEXHIIOE
MTOMEIIICHHE);

6) CCJIN ICPEBOAUMOC ITOMCHICHHC SABJIACTCS YaCTbIO KUJIIOI'O IMTOMCIICHUSA 0o HCIIOJIb3YCTCA
COOCTBEHHHKOM JAaHHOTO TMMOMCHICHHA WIW HWHBIM TpaXXJaHWHOM B KadCCTBC MECTa IIOCTOSAHHOIO
MMPOXXUBAHUA (HpI/I ICPEBOJAC KUJIIOI'O ITOMCIHICHUA B HCXKUIIOC l'IOMeH_[CHI/Ie);

B). €CJIn IIpaBO CO6CTB€HHOCTI/I Ha MCPEBOAUMOC IMOMCHICHUC 06peMeHeH0 IpaBaMu KaKI/IX-J'II/I6O
u;

1"). €CJIU IOCJIC MEPEBOAA M3 JKUJIOTO IMOMEIICHNA B HEXKUIIOC MOMEIIICHNE NCKITHOUYEHA BO3MOXHOCTD
A0CTyla € UCITOJIb30BAaHUEM HOMGHlGHHﬁ, OGGCHG‘{I/IBaIOH_II/IX AOCTYII K KHUJIBIM ITOMCIICHHUAM ;

1T). €CJIH TP TIEPEBOIC KBAPTHPHI B MHOTOKBAPTUPHOM JIOME B HEIKMIJIOE TTIOMEIIIEHUE HE COOJTIOICHBI
clieyromue TpeOoBaHUS:

- KBapTHUpa pacCIlOJIOKCHA HA [ICPBOM ITAKEC YKA3aHHOI'O A0MaA;

- KBapTHpa paciiojioKCHa BbILIC IIEPBOI'0 3TaXa YKa3aHHOI'0 J0Ma, HO IMOMCIICHHA, PACIIOJIOKCHHBIC
HEMMOCPEACTBCHHO 110 KBapTHpOﬁ, HepeBOHHMOfI B HEXKHNJIOC ITIOMCIICHHUE, HE ABJIAIOTCS ) KUJIBIMU,

e) TAKKC HC JOITYCKACTCA:

- HOepeBOJ KWJIOro0 IHIOMCHICHUA B HACMHOM JOOMC CONUAJIBHOIO MCIIOJIB30BaHUA B HECKHUIIOC
IIOMCIICHHUC,



- NEPCBOJ KHUJIOIO0 IMOMCHICHHUSA B HCKHUIIOC MOMCHICHUC B LECIAX OCYIICCTBIICHUA peJII/IFI/IO3H0ﬁ
JIeSITEIbHOCTH,

- NCPEBOA HCKHUIIOTO TIOMCHICHHUA B XWJIIOC IMOMCHICHUC C€CIIM TaKOC€ ITOMCHICHHUC HC OTBCYACT
TpeboBaHusM, ycraHoBIeHHBIM [locTtanoBnenuem I[IpaButensctBa PD ot 28 sHBaps 2006 r. Ne 47 «O6
YTBCPIKACHUN Ilonoxenus o MMPU3HAHUKU TIOMCHICHUA JKHUJIBIM T[MOMCIICHUCM, KHUJIOI0 TOMCHICHUA
HENPUTOJIHBIM JUISI MPOXKUBAHUS, MHOTOKBAapTUPHOIO JOMa aBapUMHBIM M MOAJEKAIIUM CHOCY WIH
PECKOHCTPYKIIMHU, CAAOBOTO JO0Ma XWJIBIM OIOMOM H KHJIOr0 A0Ma CAAOBBIM OOMOM » WM OTCYTCTBYCT
BO3MOXKHOCTh 00E€CTIEUNTh COOTBETCTBHE TAKOT'O MOMEILIEHHUS YCTaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS TMPOEKTa TepeycTpoiicTBa U (WJIM) TMEPEIUIaHUPOBKU TOMEIICHUS B
MHOTOKBAPTHPHOM JIOMe TpeOOBAaHUSIM 3aKOHOAATEIbCTBA.

Hemnonydyenne wunM HeCBOEBPEMEHHOE IIOJY4YEHHE JIOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjaMeHTa M 3alpoOLICHHBIX B TI'OCYJapCTBEHHBIX OPraHax, OpraHax MECTHOIO
CaMOYIIPaBJICHHUs M IOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBIICHUsl OPTaHU3ALUAX, B PACIIOPSIKEHUM KOTOPBIX HAXOAATCS YKAa3aHHBIE JOKYMEHTBI, HE MOKET
SABJISITBCS. OCHOBAHUEM IS OTKA3a B IIEPEBOJIE KWJIOTO IOMENIEHUS B HEKHUIIOE€ IIOMEIIEHUE WITU HEXUIIOTO
IIOMEIICHUS B KUJIOE ITIOMELICHUE.

2.9. TlepedeHb ycIyT, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMHU M 00SI3aTEIILHBIMU ISl IPEAOCTABICHUS
MYHHUITUTIATLHON YCIYTH, B TOM YHCIIE CBEICHHS O JOKYMEHTE (JIOKyMEHTaX ), BbIIaBaeMOM (BBIJJaBACMBbIX )
OpTraHM3AIMSIMY, YIaCTBYIOUINMH B MPEAOCTABICHHHA MYyHHUIIUITAILHOW YCITYTH.

Ycayru, KOTOpBIE — SIBISIOTCS HEOOXOMUMBIMH W O0S3aTENbHBIMU  JUIS  TPEJOCTaBICHUS
MYHHIIUTIAJIbHON yCITyTH:

1) ycnyra mo mOArOTOBKE MpOEKTa MEepeycTpoilcTBa M (WIM) MEpPelUIaHMPOBKU MEPEBOIUMOIO
nmoMmenieHus: (B ciiydae, €Ciu MepeyCTPOMCTBO W (MJIM) TEPEIUIaHUupPOBKAa TPEeOyroTCs isi 00ecreueHus
MCIOJIb30BaHUS TAKOTO MOMEIICHHSI B KQUE€CTBE KHUIJIOTO MM HEXKUIIOTO MOMEIICHNUS );

2) odopmileHHE IOKYMEHTA, yIOCTOBEPSIOUIEro MpaBa (IIOJHOMOYHS) NpPEACTAaBUTENs, B Clydae,
€CIIY 3a MPEI0OCTAaBICHNUEM YCIIyTH 00paIlaeTcs MpeiCcTaBUTENb 3asiBUTES,

2.10. Ilopsimok, pa3Mep W OCHOBaHHUS B3WMaHUSI TOCYJApCTBEHHOH MONILIMHBI WJIM WHOW IUIATHI,
B3UMaEMOMU 3a MPEeJ0CTABICHUE MYHUIIUITAIIbHON YCITyTH.

[IpenocraBienne MyHULIMIIATBHON YCIYyTU OCYIIECTBIISIETCS OECIIATHO , TOCYJapCTBEHHAs MOIIIMHA
HE yIUIaunuBaeTCsl.

2.11. Ilopsinok, pasmMep M OCHOBaHMS B3MMaHUS IUIAThl 3a NPEAOCTABICHHE YCIYr, KOTOpBIE
ABIISIIOTCSI HEOOXOJUMBIMU M 00SI3aTE€IbHBIMH ISl MPEAOCTABICHUS MYHHMLMIAIBHOW YCIIyTH, BKJIIOUYas
MH(POPMALIMIO 0O METOAMKE pacyeTa pa3mMepa TaKkoil IiaThl.

[Topsinok, pa3Mep U OCHOBaHMs B3UMaHUS IUIATHI 34 IPEIOCTABICHUE YCIYT, YKa3aHHBIX B ITyHKTE
2.9 HacToOsAIIEero agMUHUCTPATUBHOIO PETIAMEHTA, ONPENEIAETCS OpraHUu3alusIMU, NPEAOCTaBIISIOIINMHU
JTAaHHBIE YCIYTH.

2.12. MakcuManpHBIII CPOK OHJAHWA B O4YEpeau IpH IMoJaye 3ampoca O NPEeIOCTaBICHUU
MYHUILUIIATIBHON YCIYTH U IIPU IOJy4EHUH pe3yJIbTaTa IIPEIOCTaBICHUs MyHULUIIAIILHON YCIIYTH .

MakcuManbHBIE CPOK OXMJIAHUS B Ouyepeld NpHU I[oJayde 3asBICHUS O NPEIOCTaBICHUU
MYHUIUNAIBHON YCIyTM M IpH HOJYYEHHU pe3ysibTaTa JAHHOM MYHHUIUNAIBHOM YCIyI'M HE JOJKEH
IpeBbILIaTh 15 MUHYT.

2.13. Cpok W TOPSAOK pPETrUCTpally 3ampoca 3asgBUTENSI O MPEIOCTAaBICHWH MYHUIIMIAIbHOU
YCITYTH.

3asBiaeHHE O MpeaoCTaBJICHUN MYHHHHHaHLHOﬁ yCiyru, nmpeacTaBJICHHOC 3adBUTCIICM JIMYHO 1100



€ro IMpeJCTaBUTENIEM, PErHCTPUPYETCsl YHOJIHOMOYEHHBIM OPraHOM B TedueHue 1 pabodero JHsS € AATHI
MOCTYIUIEHUS TaKOT'O 3asBJICHHUS.

3asiBlIeHHE O MPEIOCTABICHUH MYHUILUIMAIbHON YCIyTH, MPEACTAaBICHHOE 3asBUTENEM JIMOO €ero
npeacrasuteneM uvepes MOILI, peructpupyercsi ynoJIHOMOYEHHBIM OPTraHOM B JIEHb IOCTYIUIEHHUS OT
MOII.

3asgBneHue, mocTynuBHiee B 3jekTpoHHo ¢opme Ha EIITY, PII'Y peructpupyercs
YIIOJIJHOMOYEHHBIM OPT'aHOM B JIEHb €70 NOCTYILICHUS B CIIy4ae OTCYTCTBHS ABTOMATHYECKOW pPEruCTpaiuu
3anpocos Ha EIII'Y, PIIT'Y.

3asBneHMe, MOCTYNHBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS YMOJHOMOYCHHBIM OpPraHOM B
TIepPBBII paboyMii IeHb, CASAYIOIINMA 32 THEM €T0 TOTyYCHHS.

2.14. TpeboBaHUS K MOMEIIEHUSM, B KOTOPBIX MIPEIOCTABISAIOTCS MYHHUIIUITAIBHBIE YCIYTH, K 3Ty
OXHAaHUuA, MecTaM MJid  3aIllOJIHCHUA 3anpoc013 0 HpCZ[OCTaB.HeHI/II/I MyHPIHI/IHaJILHOfI ycnyrI/I,
HH()OPMAITMOHHBIM CTEHJAM ¢ O0pa3liaMH WX 3allOJHEHHUS M MEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX IS
HpeIlOCTaBJICHI/ISI Kﬁ)KI[OfI MyHHIIPIH&JII:HOfI yCJIyFI/I, B TOM YHUCJIIC K 066CH€'~ICHI/IIO IlOCTyHHOCTI/I JJIA
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOJATENbCTBOM Poccuiickonr depepanuu o
COITMAJIbHOM 3aIIUTE WHBAJIMIIOB.

2.14.1. TlomemeHuss YIOJHOMOYEHHOIO OpraHa Jjsi HPEJOCTaBJICHUS MYHMIMIIAJbHOW YCIIyTH
pasMelalTcsl Ha NEepBOM JTaXe 37aHHs, OOOPYJOBAHHOIO OTHEJIBHBIM BXOJOM, JHOO B OTAEIBHO
CTOSAILIEM 3JaHuu Juisi cBOOoAHOro jocrtyma 3asButeneld. [lepeaBrkeHue 10  MOMEILEHUSM
VYIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX IPOBOAUTCSA IIPUEM 3asBJICHUS U JOKYMEHTOB, HE JOJIKHO
CO37aBaTh 3aTPYAHEHUH IS JIUL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMH 3710POBBSI.

[Ipu pacnonoxeHHH MOMELIEHUS YTIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM JTaXe CHEeIHaUCThI
YIOTHOMOYEHHOTO OpraHa OOs3aHbl OCYIIECTBIISITh IMPHEM 3asBUTENCH HAa TIEPBOM 3Taxe, €CIH II0
COCTOSIHHIO 37J0POBBSI 3asBUTEJIb HE MOXKET MOJIHATHCS IO JIECTHHUIIE.

Ha TCPPUTOPUH, an/Inera}omeﬁ K 3JaHHIO YIIOJITHOMOUYEHHOTO OopraHa, OpraHU3YIOTCA MCCTa JIA
MAapKOBKH aBTOTPAHCIOPTHBLIX CPEACTB, B TOM YHCJIC MECTA I MAaPKOBKU aBTOTPAHCIIOPTHBLIX CPEACTB
HWHBAJIWJI0B (He Mmenee 10 MMpOOCHTOB MCCT, HO HE€ MCHEC OJHOI'0 MeCTa), A0CTyIl 3asgBHTEIICH K
MAapKOBOYHBIM MCCTaM SBJISACTCA OecmIaTHBIM.

[Tomemnienue YnosHOMOYEHHOIO OpraHa Julsl prueMa 3asBuTeseil 00opyayercss HHPpOpMallMOHHBIMU
CTeHJaMM, Ha KOTOpPbIX pa3Mmemiaercs (opma 3asBieHHsS C 0Opa3lOM €€ 3aloJIHEHHS M IepeyeHb
JOKYMCHTOB, HGO6XOJII/IMBIX IJI1 ITPEAOCTABJICHUA MYHHHHHHHBHOﬁ YCIIyTru.

[ToMenieHus, B KOTOPBIX OCYHIECTBIISIFOTCS IEUCTBUS 10 MPEIOCTABICHUIO MYHHIUIIATILHOW YCITYTH,
00eCneunBalOTCSI KOMITBIOTEpAMU, CPEACTBAMH CBSI3M, BKJIIOYas JOCTyH K HH(QOPMAIMOHHO -
TEJICKOMMYHUKAIMOHHOW ceTu  «MHTepHeT», OPIrTeXHUKOW, KaHIEISIPCKUMHU TMPUHALICKHOCTIMU,
WH(POPMAIMOHHBIMU U CIPABOYHBIMH MaTepuajaMH, HAriasaHoW HH(OpMaluel, CTylbIMH M CTOJaMH,
CpPEACTBAMH IMOXKAPOTYIICHUSI U OMOBEIICHUS O BOBHMKHOBEHUW YPE3BBIYAHHOW CUTYyallMd, TOCT YIOM K
PETHOHAILHON CHUCTEME MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aHUMOJICHCTBUS, a TAKKe 00ECIIeUnBaACTCS
JIOCTYITHOCTh IJI1 MHBAJIMAOB K YKa3aHHbIM IOMEIICHUSM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 0 COLMaNbHOMN 3aIUTE UHBAJIUIOB.

3an OXWTaHUS, MECTa JJIs 3allOJIHEHUS 3aIIPOCOB U TpHUeMa 3asBUTEICH 000pYAYIOTCS CTYIbSIMU, U
(W) KpecenbHBIMU CEKIUSIMU, U (UJTH) CKaMbsSIMHU.

I/IH(I)OpMaI_II/IOHHBIe MaTepuaibl, MPCAHA3HAYCHHLIC IJId I/IH(I)OpMI/IpOBaHI/I}I 3asgBUTENICH O nopsAaKe
MpeaoCTaBJICHUA MYHHHHHaHBHOfI YCIIyTH, pasMEIiaroTCA Ha I/IH(l)OpMaIII/IOHHBIX CTCHAAXx,
PacCIoJIOKCHHBIX B MCCTax, O6CCHC‘II/IB3.IOH_[I/IX JOCTYII K HUM 3asiBUTEIICH.

Wudopmanmonnsle Marepuanbl, NpeIHa3HAYeHHbIEe Ui WHPOPMHUPOBAHUS 3asBUTENICH O MOPSIKE



NPEJOCTaBICHUS]  MYHUIUMAIBHONW  yCIyrd, pa3MelialoTcs Ha  MHQOPMAIMOHHBIX  CTEHJaX,
PacIoyIOKEHHBIX B MECTaX, 00E€CIEYNBAIOLINX AOCTYI K HUM 3asBUTENEH, 1 OOHOBIIAIOTCS IPU U3MEHEHUN
3aKOHOJIaTEIbCTBA, PETYIUPYIOLLEr0 MPEAOCTABICHUE MYHUIUIIAIBHON YCIIYTH, U CIIPABOYHBIX CBEICHUM.

NudopmanmoHHbie CTEHABI JODKHBI PAcofiaraTbCss B MECTE, JOCTYITHOM JJIsl TIpocMoTpa (B TOM
qrclie Ipu OOJIBIIOM KOJIUYECTBE MTOCETUTENEH ).

2.14.2. Jlna oOecnieueHust TOCTYIHOCTU MHOJYYEHHUS MYHHULIUNAIBHONW YCIYT'M MajioMOOWIBHBIMU
rpynIiamMy HaceleHUs 3[JaHHs M COOPY)KEHUs, B KOTOPBIX OKa3bIBAETCs yCiIyra, 00OpyIyrOTCs COIJIAaCHO
HopMmaTuBHBIM TpeboBanusM «CII 59.13330.2016. CBox mpaBui. JlOCTYNHOCTh 3AaHUN M COOPYKEHUH
JUTSL MaJIOMOOMIIBHBIX TPyl HaceneHus. AkryanusupoBanHas pegakuus CHull 35-01-2001».

B kabunere mo mnpueMy MalOMOOWJIBHBIX TPYII HAcEJeHHUS HMMEETCs MEIUIIMHCKAas amnTeuka,
nuTheBas Boja. Ilpu HEOOXOIUMOCTH COTPYIHUK YTOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOUINNA MPHEM,
MOYET BbI3BATh KAPETYy HEOTI0KHOW CKOPOIl TOMOIIIH.

[Ipu oOpamieHuu TrpaxJAaHWHA C HApyHIEHUSIMH (GYHKIUH OMOPHO -JBUTATENLHOTO ammapara
pabOTHUKM YTIOJTHOMOYEHHOTO OpraHa MPeANPHUHUMAIOT CIIEAYIONINE ACHCTBUS:

- OTKPBIBAKOT BXOJHYIO ABEPHL W IIOMOT'alOT TI'paXKAaHHUHY 6€CHpeH$[TCTB€HHO IIOCETUTh 3JJaHHC
Y10JIHOMOYEHHOI O opraha, a Tak’ke 3apaHeC NMPCAYIPCIKIAAOT O CYIICCTBYOIIUX 6apLean B 3JaHUN,

- BBISICHSIIOT I€JIb BU3UTA TPa)JTaHWHA U COMPOBOXKIAIOT €r0 B KAOMHET MO MpHEeMYy 3asiBICHHUS,
MOMOTalOT TpaXKJaHWHY CEeCThb Ha CTyJ WIM pacHojaraloT Kpeclo-KOJSCKY Yy CTOojla HalpoTHB
CHEHUATNCTA, OCYIIECTBIISIOLIETO IPUEM;

- COTPYAHMK YTIOJJHOMOUEHHOTO OpraHa, OCYLIECTBIISIFOIIMNA MpHEM, IPUHUMAET TpakJIaHWHA BHE
ouepenr, KOHCYJIbTHPYET, OCYIIECTBIISIET MPUEM 3asBICHUS C HEOOXOIUMBIMU JOKYMEHTAaMH, OKa3bIBaeT
MIOMOIIb B 3aII0JJHEHUH OJaHKOB, KOIUPYET TOKYMEHTHI;

- 10 OKOHYAaHHMH NPEIOCTaBICHUS MYHULUAIIAJBHON YCIYI'M COTPYAHHUK YIIOJTHOMOYEHHOTO OpraHa,
OCYILECTBIISIIOLIMM MTPHEM, IIOMOTaeT IpakJaHHUHY MOKUHYTh KaOMHET, OTKPHIBAET JBEPHU, COIPOBOMKIACT
IrpaKJaHWHA 1O BBIXOJA W3 3[JaHUA M IIOMOTaeT IIOKMHYTh 3JaHHe; IepelaeT TIpakJaHWHA
COIIPOBOXKAAIOIIEMY JIMIY WJIH 10 €r0 JKEJIAHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKa3bIBA€T CONECUCTBUE IIPU
€ro MocajiKe.

[Ipu oOpamenuu rpaxaaH C HEIOCTaTKaMH 3peHuss pPAOOTHUKH YIIOJIHOMOYEHHOTO oOpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBU:

- COTPYAHHK YTIOJTHOMOUYEHHOTO OpraHa, OCYMISCTBISIFOIIMNA MPHEeM, MPHHUMACT TPakJIaHWHA BHE
ouepeIv, TOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTHPYET, BCIYX MPOYUTHIBACT JOKYMEHTHI U
Jlanee 1Mo HeoOXOIUMOCTH NPOM3BOAUT MX Bblgady. IIpu oOmieHMH C rpakJaHMHOM C HEJIOCTaTKaMH
3peHHs. HEOOXOIMMO OOIIAThCS HEMOCPEACTBEHHO C HUM CaMHM, a HE C CONMPOBOXKIAIOIIAM €T0 JIUIOM, B
Oecelie MMOJIb30BaThCs OOBIYHOM PA3TOBOPHOM JIEKCUKOM, B IIOMEIICHUN HE CJIETYEeT OTXOJUTh OT HEeTo 0e3
TpeIyPEkKICHUS;

- COTPYAHMK YTIOJIHOMOYEHHOI'O OpraHa OKa3blBaeT MOMOILb B 3allOJHEHUU OJAHKOB, KOIHPYET
HEOoOXOUMbIe JOKyMEHTHI. J[is moamucaHus 3asBiIE€HUS MOABOJAUT JIUCT K aBTOPYUKE TIpaskJaHUHA,
IIOMOTAeT COPUEHTHUPOBAThCS W MoAnucaTh OyaHk. [Ipm HEoOXOAMMOCTH BBIJAIOTCA HAMSITKH IS
CJIa0OBUALIUX C KPYITHBIM IIPUPTOM;

- 10 OKOHYAaHHMH MPETOCTaBICHUS MYHULUIAIBHON YCIYIM COTPYAHHUK YIIOJTHOMOYEHHOTO OpraHa,
OCYIIECTBISIONIMNA MpUEM, MMOMOTaeT TPaKAaHWHY BCTaTh CO CTyJa, BBIATH M3 KaOWHETa, OTKPBIBACT
JIBEpH, CONPOBOXKAAET IPAKIAHNHA K BBIXOAY U3 3/1aHMS, U MIPOBOXKAET HA YIIHILY, 3apaHee NMpeayIlpeanB
MOCETHUTENS O CYLIECTBYIOIIUX Oaphepax B 3/aHHUHM, MEpPelacT TpakJaHUHA COTPOBOXKIAIOIIEMY JIUILY WIN
I10 JKEJIAHUIO TPaXkJIaHNHA BBI3bIBAET aBTOTPAHCIIOPT.



[Ipu oOpamenun rpaxgaHuHa ¢ JAedeKkTamMu ciayxa pabOTHHKM YIOJIHOMOYEHHOTO OpraHa
NpEANPUHIMAIOT CIEIYIOMNE ICHCTBUS:

- COTPYAHUK YTIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMNA MPUEM TPaKIaH C HApyIICHHEM CIyXa,
oOparaercsi HEeMOCPEACTBEHHO K HEMY, CIIPAIITUBACT O IIeJT BU3HUTA U JIACT KOHCYJIBTAIMIO Pa3MEPEHHBIM,
CIIOKOMHBIM TEMIIOM pPEYH, MPH ITOM CMOTPUT B JIMIO IOCETUTEIS, TOBOPUT SICHO, CJIOBA JOIOJHSET
MOHSITHBIMHU KECTAMH, BO3MOXHO OOIICHHWE B MUCHhMEHHOU (opme OO0 depe3 MmepeBouuKa KECTOBOTO
sI3bIKa (CYypIOTIEpPEeBOTINKA);

- COTPYAHMK YIIOJJHOMOUEHHOIO OpraHa, OCYILIECTBJISIOIIMA IIPUEM, OKa3bIBAa€T IIOMOLIL U
COJICHICTBHUE B 3aII0JTHEHUH OJaHKOB 3asBJICHUM, KONUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.14.3. TpebGoBaHus Kk KOM(POPTHOCTH U JOCTYITHOCTH MPEIOCTABICHHS TOCYIapCTBEHHON YCIyTH B
M®II ycranaBnuBatoTca nocraHoBieHueM lIpaBurenscrBa Poccuiickoit @enepauuu ot 22.12.2012 Ne
1376 «O6 yrtBepxkaeHun IlpaBun opraHu3anuu ACATEIHPHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB
MPEA0CTABIICHUS TOCYTAPCTBEHHBIX U MYHULIUNIABHBIX YCIYT.

2.15. Iloka3zaTenu JOCTYMHOCTH U Ka4€CTBAa MYHMIIMTIAIIBHON YCITyTH.

KonudecTBO B3aMMOIEWCTBUI 3asBUTENS C COTPYJHHKOM YIIOJJHOMOYEHHOIO OpraHa IIpu
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIyTH - 2.

[IponOmKUTENBHOCTE  B3aUMOACUCTBUM  3asiBUTENS. C COTPYJHHUKOM YIIOJJHOMOYEHHOIO IIpH
MPEI0CTaBICHUH MYHHUIIAIIAJILHON YCITyTH - HE OoJiee 15 MUHYT.

Bo3moxxHOCTB IIOJIYUYCHUA I/IH(i)OpMaI_II/II/I 0 X0AC MpeaAOCTaBJICHUA MYHI/IHI/IHaHBHOI;'I yCiIyru, B TOM
YHUCJIC C UCIIOJIb30BAHUEM HHq)OpMaHHOHHO - TCJICKOMMYHHUKAIIUOHHBIX TEXHOJIOTHA.

2.15.1. VMlHpIMM noOKa3aTenssMM KayeCTBAa U JOCTYITHOCTH IPEAOCTABIICHUS MYHHMIMIAIBHONW YCIYTH
SABJISIFOTCA:

PaCIIONIOKEHHOCTh TOMEIICHUH Y TIOJITHOMOUYEHHOT'O OpraHa, MpeIHa3HAUYCHHBIX IJIs1 IPEIOCTABICHUS
MYHHIIUNAILHON YCIIYTH, B 30HE TIOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpaisiM;

CTereHb WH(POPMHUPOBAHHOCTU 3asiBUTENSI O TOPSIKE IMPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH
(moctymHOCTh HMH(pOpPMAMM O MYHHIIMITATBLHOW YCIIyTe, BO3MOXHOCTH BEIOOpa croco0a MOydeHus
nHpopmaIun);

BO3MOXHOCTH BBIOOpA 3asiBUTENIeM (GOopM 00pallieHHs 3a MOIYyYEHUEM MYyHHUIMIIATbHOMN yCIIyTH;

AOCTYIIHOCTD 06pa1ueHH;1 3a NMpEeAOCTABJICHUCM MyHHHI/IHaJIBHOﬁ YCiyru, B TOM 4YHUCJIC JIs JIUAIL C
OrpaHNMYC€HHBIMH BO3MOXKXHOCTSAMH 300POBbS;

CBOECBPEMECHHOCTh TIPEJAOCTABICHUSI MYHUIIUIIAIBHONW YCIYTM B COOTBETCTBHM CO CTaHIapTOM ce
NPE/IOCTABIICHHS;

coONIOZICHUE CPOKOB MPEAOCTaBICHHMS] MYHUUUNAIBHONM YCIYTM M CPOKOB  BBINOJIHEHMS
aJIMMHUCTPATUBHBIX NIPOLIELYP IPU IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

BO3MOXHOCTb ITOJTyueHHsI UH(POPMAIUU O XO€ MPEJOCTaBICHUS MyHHIIUIIATBHON yCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX »al00 CO CTOPOHBI 3asBUTENs IO pe3yJbTaTaM IPEAOCTaBICHUS
MYHHIIUTIAJTLHON yCITyTH;

OTKPBITBIA JOCTYIl Ui 3asBUTENEd K HHGOpMAIMM O TOPSJKE W CPOKax IpeloCTaBICHUs
MYHMIMIIAJIBbHOW YCIYTH, HOpsAKe o0kajdoBaHUs AeWcTBUN (Oe3neiicTBUs) YTOJIHOMOYEHHOTO Oprasa,
pyKoBOJUTENS YTIOJIHOMOYEHHOI'O OpraHa MO0 CrieuanucTa Y TOJTHOMOYEHHOTO OpraHa;

HaJIn4uec HGOGXOI[I/IMOFO N JOCTAaTOYHOI'O KOJHYECCTBA CIICIIMAJIMCTOB YII0JIHOMOYEHHOTO opraHa, a



TaKK€ IOMEIIECHUN YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX OCYLIECTBIISICTCS IIPUEM 3adBICHUM U
JIOKYMEHTOB OT 3asBUTEJICH.

2.15.2. VYNONHOMOYEHHBIM OpraHoM oOOecCleuyuBaeTcs CO3JAaHWE HUHBAIWAAM M HMHBIM
MaJIOMOOMJIBHBIM TPYIIaM HAceJICHUs CIEAYIOMNX YCIOBHH JOCTYMHOCTH MYHHUIUIAJIBHON YCIIyTH B
COOTBETCTBMM C TpeOOBaHMAMHU, YCTAHOBJIIEHHBIMH 3aKOHOJATEIBHBIMA M WHBIMH HOPMAaTHUBHBIMHU
IIPaBOBBIMU aKTAMMU:

OKa3aHWE WHBAJIMJAM IIOMOIIM, HEOOXOOUMOW [UIsl IMOJIy4eHHUS B JOCTYHNHOW Uid HUX Qopme
MHPOpPMALIMK O TPaBWIAX NPEAOCTABICHHS MYHHUIMIIAIbHON YyCIyru, B TOM uucie o0 odopmieHun
HEOOXOJUMBIX JUIsl TOJY4YEHUS MYHHUIMIAIBHOM YCIYyrd JOKYMEHTOB, O COBEpPUICHHMH HMH JAPYTUX
HEOOXOIUMBIX JUIS TOJyYeHHUsI MyHULIMTIAIbHON YCIYTH JefCTBUM;

OpeOCTaBlIeHNe MYHUIUNANBHOW YCIyI'M WHBaNWAaM 10 CIOyXy, NpH HEO0OXOAMMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO 3bIKa, BKJIIOYas OOECHeYeHHEe JIOMycka B IOMEIICHHE
CyploTIepeBOIUMKa, THU(HIOCYPAOIIEPEBOTUNKA;

OKa3aHHe MMOMOIIY WHBAIKUIAM B TIPEOJIONICHUH 0apbepoB, MEIIAIOMINX TOTYYSHUI0 MyHUIIUTATEHON
YCIIyTH HapaBHE C JPYTMMH JIULAMH.

2.15.3. Ilpm 1npenocTraBIeHUM MYHHULIMNAIBHOM yCIyI'M B3aUMMOJEKHCTBHE 3asBUTENS  CO
CIELUAIMCTOM Y IIOJIHOMOYEHHOI'O OpraHa OCYIIECTBIIAETCS IPU JTUYHOM OOpAIleHUU 3asIBUTEIIS:

JUISL TIOJTy4eHUs MH(OPMALIMY MO0 BOITPOCAM MPEOCTAaBIECHUS MyHUIIUTIATbHON YCIYTH;
JUTSL TIO/1aY¥ 3asIBJICHUS U TOKYMEHTOB;

JUTSL TIOJTy4eHUS MH(OPMAIIUY O XOJIe TPEOCTABICHHUS MYHUIIMTIAIBHON YCIYTH;

JUTSL TIOJTYYIEHUS Pe3yIbTaTa MPeA0CTaBICHISI MyHUITUIATLHON YCITyTH.

[Tpoa0mKUTENBHOCTD B3aUMOICHCTBUS 3asBUTENSL CO CIEIUATUCTOM YTOJHOMOYEHHOTO OpraHa He
MOJKET IIPEBHIIIATh 15 MUHYT.

2.15.4. IlpenocraBieHre MyHULIMNIAIBHON yciyrd B M®L[ BO3MOXHO Npy HAIMYMK 3aKJIIOUYEHHOTO
COIJIAIICHMS O B3aUMOJCHCTBUN MEXKY YIIOJITHOMOYEHHBIM OpranoM u MOII.

YOoIHOMOYEHHBIN opraln obecrneunBaeT HHOOPMUPOBAHHE 3asBUTENIEH O BO3ZMOKHOCTH MOJTyUEHHUSI
MYHUIIUNATBHON yciayru Ha 6aze MOLI. B cnyyae nmopaun 3asBiieHUs O IPEJOCTaBICHUN MYyHHUIIUIIATBHOM
ycayru B MO®Il HemocpencTBEHHOE MPEAOCTABICHUE MYHUIMNAIBHON YCIYTM OCYIIECTBIISIETCS
YIOJTHOMOYEHHBIM OPTaHOM.

2.16. HMupie TpeOOBaHUS, B TOM YHCJIEC YUYUTHIBAIOIIME OCOOEHHOCTH IPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH 1O SKCTEPPUTOPUAIILHOMY MPUHLUIY M OCOOEHHOCTH MpPEJOCTaBIECHUS
MYHHUIIUTIATLHON YCIIYTH B DJIEKTPOHHOH (opme.

2.16.1. 3asBuUTENb MPEIOCTABISET TOKYMEHTHI B OpraH, OCYIICCTBIISIONINN MEPEBOJ MOMEIICHHUS,
M0 MECTY HaXOKJIEHUS NEPEeBOANMOrO MOMEIIEHUsI HemocpeACTBeHHO 1100 uepe3 M®DI] B cooTBeTcTBHU C
3aKJIFOYEHHBIM UMH B ycTaHOBJIEHHOM [IpaBuTensctBom Poccuiickoit denepannn MopsIKe COTJIallleHuEM
0 B3aMMOJCHCTBHH.

2.16.2. 3asBuTeNb BIOpaBe OOPAaTHTHCSA 3a MPEIOCTABICHUEM MYHHUIMIIATBHOM YCIyrd M TOJaTh
JIOKYMEHTBI, yKa3aHHble B IMyHKTE 2.6.1 HacTofAIero aiMHUHUCTPATHBHOTO pErjaMeHTa B JJIEKTPOHHOH
dopme uepes EINI'Y, PIII'Y ¢ ucnonb30BaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMHCAHHBIX 3JIEKTPOHHOM
MOAMKCHI0O B COOTBETCTBUU C TpeboBanusmu DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOJITUCHY.

Y1onHOMOYeHHBIN OpraH o0ecneunBaeT HHPOPMUPOBAHNUE 3aBUTEIICH O BO3MOXKHOCTH TOJTYYEHUS



MyHuLMnanpHou yeayru yepes EIIY, PIITY.

O6pamenue 3a yciyroi uepe3 EIIT'Y, PIII'Y ocyiecTBasieTcss myTeM 3amoJHEHUS UHTEPAKTUBHOMN
dbopmbl 3asBieHHs (HOPMHUPOBAHUS 3arpoca O MPEJOCTABICHUH MYHHIIMIIATBHON YCIIyTH, COACpIKaHUE
KOTOPOTO  COOTBETCTBYET  TpeOoBaHUSM  (OpMBI  3asBICHHs, YCTAaHOBJICHHOW  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1aj1ee - 3ampoc).

OOparienrie 3asBUTENss B YIOJTHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM 00OecreynBacT
BO3MOXHOCTDb HAaITPAaBJICHHUA U ITOJTYYCHHA OI[HOSHaLIHOI\/’I n KOH(bI/IIleHHI/IaJ'II)HOI\/’I I/IH(l)OpMaIII/II/I, a TaKXeE
MPOMEKYTOUYHBIX COOOIIEHUH ¥ OTBETHONM HMH(OpPMAIMK B DIEKTPOHHOM BHJAE C HCIOIb30BAHHEM
AJIEKTPOHHOM MOJITHUCH B MTOPSIKE, MPETYCMOTPEHHOM 3aKOHOAATENbCTBOM Pocculickoit @enepanuu.

2.16.3. Ilpu npenocTaBlieHMH MYHHUIIMITAIIBHON YCIIYTH B 3JIeKTpoHHOU (popme mocpenctBom EINTY,
PIIT'Y 3asBuTento obecrneynBaeTCs:

- oJTyYeHre HHPOPMAIIUHU O TIOPSIIKE U CPOKaX MPEAOCTABICHUS MyHUIMTIAIEHON YCIYTH;
- 3aIIMCh HA IIPUEM B Y IIOJIHOMOYEHHBIA OPraH Juisl OJa4H 3asBJICHHUS U IOKYMEHTOB;

- (popmupoBanue 3anpoca;

- IPUEM U PErUCTPaLHs YIIOJHOMOYEHHBIM OPTaHOM 3alpoca U JOKYMEHTOB;

- IIOJIy4YEHHE pe3yibTaTa IPEeIOCTaBICHUS MyHULIUIIAILHON YCIIyTH;

- IIOJIy4YE€HHE CBEICHUM O XOJI€ BBIIIOJIHEHHUS 3aIpoca.

[Ipn HampaBneHuM 3ampoca HUCHOJIB3YETCSl MPOCTas AJIEKTPOHHAs MOAINUCH, MPU YCIOBHM, 4YTO
JIMYHOCTH 3asIBUTENS] YCTAHOBJIEHA MPH aKTHBALMKM YYETHON 3aIHCH.

3. Cocras, noc/1e10BaTEJbHOCTD H CPOKH BBIIOJIHECHHSA
aAMMHHUCTPATHUBHBIX Npoueayp (AelcTBHIi), TPeOOBAHUA K MOPSAIKY
HX BBIIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJHEHUS
aIMUHUCTPATHBHBIX Npoueayp (AeldcTBHII) B 31eKTPOHHOI opme

3.1. HcuepnbiBaroniuii nepeyeHb aIMUHUCTPATUBHBIX MIPOLIEAYP
1) mnpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEI0CTaBlIEHNE MYHUILIUTIATbHON YCIyTH;

2) ¢dopMupoBaHME€ U HaIPaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluun),
Y4acTBYIOUIUE B PEAOCTaBICHUH MyHHULIMIIAILHON yCIIyTH (IIpU HEOOXOJUMOCTH);

3) yBemoMJIEHUE 3asBUTENS O MPEACTABICHUH JOKYMEHTOB M (MJu) WHGPOPMAIMH, HEOOXOIUMOM
JUIsl IPOBEJIEHUS IEPEYCTPOICTBA U (WIJIN) NEPEITIAHUPOBKY IOMEIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) mnpuHATHE pELIeHUs O NEPEBOJE WIM 00 OTKa3e B IEPEBOE JKUIIOTO TIOMEUICHHS B HEXUIIOE WU
HEKMJIOTO TIOMEILEHHS B KUJIO€ TOMELICHHUE;

5) BbIJa4da (HaHpaBHCHI/IC) JOKYMCHTOB 110 pE€3yJIbTaTaM IIPCIOCTABJICHUSA MyHHHHHaHLHOﬁ YCIIyru.

brok-cxema mpenocTaBieHHs MyHULMNAIbHOM yciayru npencrtaBieHa B llpunoxkenunm Ne 1 k
HACTOALEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpanusi 3asBJICHUS U JOKYMEHTOB Ha NPEJOCTABICHHE MYHHIUIIAIBHON
YCIIyTH.

3.1.1.1. OcHoBaHueM Hauasa BBIIIOJHEHUS aMUHUCTPATUBHON MTPOLIEAYPHI ABJISETCS MOCTYIUIEHNE
OT 3asIBUTEJIS 3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH, B
VYnonnomouennslii oprad, EINL, PIITY nu6o uepes MOII.



3.1.1.2. Ilpm nuuHoM oOpamieHUH 3asBUTENs B  YIIOJHOMOUYEHHBIH OpraH CHEIHAJIHCT
VYT0IHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIN 3a MIPUEM U BbIJa4y JOKYMEHTOB:

yCTaHABJIMBACT JIMYHOCTh 3asBUTEIII Ha OCHOBAHHH JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro JHYHOCTH,
MIPEJICTABUTEIIS 3asIBUTENS - HA OCHOBAHUH JJOKYMEHTOB, YJIOCTOBEPSIONIUX €r0 JIMYHOCTh U IOJTHOMOYHS
(B ciryyae oOpaIieHus IpeICTaBUTENIA);

IIPOBEPSET CPOK NEUCTBUA NOKYMEHTA, YIOCTOBEPSIOLIErO €ro JIMYHOCTh U COOTBETCTBUE AAHHBIX
JIOKyMEHTa, yJOCTOBEPSIOLIECrO JIMYHOCTh, JAHHBIM, YKa3aHHBIM B 3adBJICHHMM O COIVIACOBAaHUU
NIEPEYyCTPOICTBA U (WJIM) NEPEIJIaHUPOBKU IOMEIIEHNUS B MHOTOKBAaPTHUPHOM JIOME U IPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B X04€ ImpueMa AOOKYMEHTOB OT 3asABUTCIIA MWW YIIOJJHOMOYECHHOI'0O HWM JiMLa CICHUAIUCT,
OTBETCTBEHHLIH 3a MMpUEM U BblAa4y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1 ) TEKCT B 3as4BJICHUHN O IICPEBOJAC IMMOMEIICHHUA IMOAAACTCA IIPOUYTCHUIO,

2) B 3asBJCHHU O IMEPEBOJAC MOMELICHHs yKa3aHbl (haMUIIUs, UMs, OTYECTBO (IIOCIEAHEE - MPU
HAJIMIHUX) (PU3HUUECKOTO JIHIIA JINOO HAMMEHOBAHNE FOPUIMYECKOTO JIHIIA;

3) 3as4ABJICHUC O IMCPEBOAC INOMCHICHUA  IMOAINMMCAHO 3adBUTCICM WA ynOJ’IHOMO‘leHHLII\/'I
MMpEaACTaBUTECIIb,

4) npuiararTcs J0KyMEHTbI, HEOOXOAMMbIE ISl TPEAOCTABICHHUS] MYHHUIMITAILHON YCITYTH.

HpI/I YCTAHOBJICHUHA (1)8.KTOB OTCYTCTBUA HeO6XO,I[I/IMBIX JOKYMCHTOB, 0053aHHOCTH  IIO
MpEaAOCTAaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA, ITPU HCCOOTBCTCTBHUU MPCACTABJICHHBIX JOKYMCHTOB
Tpe60BaHI/I${M HAaCTOAMICTO aIMHUHHUCTPATHBHOI'O PCIiIaMCHTA - YBCAOMILACT 3asABUTCIIA O BbIABJIICHHBIX
HEAOCTAaTKaxX B MPEACTABJICHHBIX TOKYMCHTAX U MPCAJIaracT NpUHATHL MCPEI 10 UX YCTPAHCHUIO.

B cjIydyac €CJIM 3adBHUTCIIb HACTAMBACT HAa NPHUHATHN AOKYMCHTOB - NPUHUMACT IMPEACTABIICHHBLIC
3asBUTCIICM JOKYMCHTBI.

B ciywae ecnu 3asBUTEIh CaMOCTOATENBHO PELIMI MPUHITH MEPHI MO YCTPAHEHUIO HEIOCTaTKOB,
MocJie UX YCTPaHEHHUs MOBTOPHO OOpallaeTcs 3a MpeAoCTaBICHUEM MYHUIMIAIBHON yCIyru B MOpSIIKE,
MPEeAYyCMOTPEHHOM HACTOAIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHuaHUM npuemMa 3adBJICHUA W IpuJIaracMblXx K HEMY JOKYMCHTOB, CICHOUAIUCT,
OTBETCTBCHHEIN 3a MMpUEM JJOKYMCHTOB, BbIIACT 3asABUTCIIIO PACIIMCKY B IOJYYCHUHU OT HECTO NJOKYMCHTOB,
C yKazaHuEM HX MNEPCUHA WU JaTbl UX IMOJIYUYCHHA YHNOJIHOMOYCHHBIM OpPTraHOM, a TAKXKE C YKA3aHUCM
nepeUHsga TOKYMCHTOB, KOTOPBIC 6y,Hy'T IMMOJIYYCHBI IO MCXKBCAOMCTBCHHBIM 3aIIpOCaM.

MaxkcuManbHbI CPOK BBIMOJIHEHUS aIMHUHUCTPATUBHOW MpOLEAYpHl MO NPUEMY M PETUCTpaluu
3asBJICHUS O MEPEBOJIC NOMEILIEHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBiigeT | pabouuii neHb C
MOMEHTA MOCTYIUICHUS 3asIBICHHUS.

Kpurepuii npuHATHS pelIeHUs: TOCTYIIEHUE 3asBJICHUS O IIEPEBOJE MOMEIIECHNS U PUIIOKEHHBIX K
HEMY JOKYMEHTOB.

PeBy.]'ILTaTOM aHMHHHCTpaTHBHOﬁ nopoucaypnl ABJIACTCA IMPHEM W PETUCTpallvd 3asABJIICHUA O
NEpCBOJAC MOMCIICHUS U MPUIIOKCHHBIX K HCMY JOKYMCHTOB.

HNudopmanus o npueMe 3asiBICHUS O NEPEBOJE MOMEUICHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercss B CHCTEME DJIEKTPOHHOIO JOKYMEHTOOO0OpOoTa U (MJIM) OSKypHaJle perucTpaiuu
YIOJTHOMOYEHHOT'0 OpraHa, Mocje Yero MoCTYNUBIINE JOKYMEHTHI MepeatoTcs JOHKHOCTHOMY JIMILY IS
paccMOTPEHMSI U HA3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEIISL.

3.1.1.3. Ilpuem u perucrpanusi 3asBJIEHUS U JOKYMEHTOB Ha IPEIOCTABIEHUE MYHHULUIAIbHON



ycIyTH B (popme 31eKTpoHHBIX JoKyMeHToB uepes EINTY, PIITY.

[Ipn HampaBiieHWW 3asBICHHS O IEPEBOJIC TIOMEIICHHS B JJIGKTPOHHOU (opme (IpH HAIMIUU
TEXHUYCCKON BO3MOKHOCTH) 3assBUTEN0 HeoOxoaumo 3anonHuTh Ha EINIY, PIIT'Y asnekTpoHHyto hopmy
3ampoca Ha MPeJOCTABICHUE MYHHIMIIAIbHOW YCIYTH, MPUKPENUTH K 3asBJICHUIO B 3JIEKTPOHHOM BHUE
JIOKYMEHTBI, HeOOXOIUMBIE IS MIPEIOCTABICHUS MyHHUIIMITATEHOW YCITYTH.

Ha EII'Y, PIII'Y pa3memaeTcs oOpasell 3aroJHeHHs SIEKTPOHHON (OopMBI 3asiBJICHUS (3a11poca).

dopmaTHO-IOTHYECKass NPOBEpKa CPOPMHUPOBAHHOTO 3asBJICHHUS (3allpoca) OCYMIECTBISETCS
aBTOMATHUYECKH TI0CJIE€ 3aMOJHEHUS 3asBUTENIEM Ka)JI0ro M3 MoJiel 3JIeKTpOHHOU (opmbl 3ampoca. [lpu
BBISIBIICHMHM HEKOPPEKTHO 3aIOJIHEHHOTO TOJISI AJIEKTPOHHON (POPMBI 3ampoca 3assBUTENb yBEIOMIISETCS O
XapakTepe BBISBICHHON OMMOKU U TOPSAKE €€ YCTpaHEHUs MOCPEICTBOM UH(POPMAIITMOHHOTO COOOIICHHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOH (hopMe 3arpoca.

CHGHI/IaHI/ICT, OTBETCTBCHHBIN 3a MNpueM U BblAYy AOKYMCHTOB, INPU IOCTYIUICHHUH 3asABJICHUSA U
JOKYMCHTOB B 3JICKTPOHHOM BHJIC:

IpOBEPSET AJIEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB H
UCKaXeHHOU nHpOpMaIuy;

pPEruCTpUpPyeT TOKYMEHTHI B CUCTEME AJIEKTPOHHOTO JOKYMEHT0000pOoTa YIOJTHOMOYEHHOTO OpraHa,
B )KypHaJIe peTUCTpalllH, B CIIydae OTCYTCTBUS CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTa;

dbopMUpYET U HAMpaBISAET 3asBUTEINIO dIEKTpOoHHOE yBenomiieHue uepe3 EINTY, PIIT'Y o monydyennn
W PETUCTpaliy OT 3asBUTENSA 3asBIICHHUs (3ampoca) W KOMHK JOKYMEHTOB, B CIly4ae OTCYTCTBUS
TEXHHUYECKOM BO3MOKHOCTH aBTOMAaTUYECKOr0 yBeioMieHus 3asaBurens uepes EIY, PIITY;

HaITpaBJIsICT HOCTYHI/IBHII/Iﬁ MMaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY V1I0IHOMOYEHHOT O opraHa Ijisg
pPacCMOTPCHHUA U HA3HAYCHUA OTBECTCTBCHHOI'O MUCIIOJIHUTCIIA.

MakcuManbpHbli CpPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOM IPOLELYpPHl IO NPUEMY U PETHCTpaLUU
3asBJICHUA O MEPEBOJE MOMEIIEHHs MU NPUWIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX
JOKYMEHTOB COCTaBJIsieT 1 pabounii 1eHb C MOMEHTA MOJIy4EHUs IOKYMEHTOB.

Kpurepnii npuHATHS pelIeHUs: OCTYIUICHUE 3asIBICHUS O IIEPEBOJIE IIOMEIEHUS U IPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

P C3yJIbTATOM aI[MI/IHI/ICTpaTI/IBHOP’I mpoucaypsl SABJIACTCA HNPHUEM, PETUCTpALUA 3adBJICHUA O IICPCBOJC
MMOMCIICHHUA W IMTPHUTIOKCHHBIX K HEMY JOKYMCHTOB.

3.1.1.4. Ilpu HampaBjeHUU 3aABUTEIEM 3asBJICHUS W JOKYMEHTOB B YIOJHOMOYEHHBIA OpraH
MOCPEACTBOM IMOYTOBOM CBA3M CHELHAIUCT YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MHpPHEM U
BbIJ]a4y JOKYMEHTOB:

MPOBEPSIET MPaBUIBHOCTh aIPECHOCTU KoppecnoHAeHIMHu. OnmbouHo (He 1o ajpecy) MpHUclaHHbIe
MMCbMa BO3BPAIIAIOTCS B OPTaHU3AIMIO IOYTOBOM CBSI3M HEBCKPBITHIMU;

BCKPLIBACT KOHBCPTHI, HPOBEPACT HAIWYNEC B HHUX 3aABJICHUA W OOKYMCHTOB, 0053aHHOCTE 10
MMPEAOCTABJICHUIO KOTOPLIX BO3JIOKCHA HA 3aABUTCIIA,

NPOBEPSIET, YTO 3asBICHUE HAMUCAHO pa3z00opuyuBO, (aMHUIUHM, UMEHA, OT4YeCTBA (IIPU HAIWYMM),
HaMMEHOBAHME, a[IpeC MECTA JKUTEIbCTBA, aIPEC MECTOHAX 0K IEHHU S, HAIIMCAHBI ITOJIHOCTHIO;

IMPOBOIUT TIICPBUUYHYIO IIPOBEPKY MNPCACTABIICHHBIX KOITHI AJOKYMCHTOB, HX COOTBCTCTBUC
HCﬁCTBymHIGMy 3aKOHOAATCJIBCTBY, a TaKXC TPOBEPACT, UYTO YKA3aHHBIC KOIMU 3aBCPCHLI B
YCTAHOBJICHHOM 3daKOHOIATCIbCTBOM ITOPAOKE,

IMMPOBECPACT, YTO KOIMMHU HNOKYMCHTOB HC HUMCHOT HOBpe)KI[eHI/II\/'I, HaJIMYHUC KOTOPBIX HC IIO3BOJIACT



OOJHO3HAYHO HCTOJIKOBATHL HUX COACPIKAHUC, OTCYTCTBYIOT NOAYUCTKHU, MPUIIUCKH, 3aYCPKHYTHIC CJIOBA,
HCITPABJICHHA.

MaxkcuManbHBI CPOK BBHIMOJHEHHS] aJMUHUCTPATUBHOM MpOLEAYpHl MO MPUEMY U PETUCTPALUU
3asiBJICHUSI O TIEPEBOJIC MOMEIICHHUS U MPHIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYNUBIIUX MOCPEICTBOM
MOYTOBOM CBSA3M, cOCTaBsAeT | pabounii 1eHb C MOMEHTA MOTYYSHHSI TOKYMEHTOB.

KpI/ITepI/Iﬁ MMPUHATHUSA PCUHICHUA: ITOCTYIINICHUC 3a4BJICHHA O IIEPCBOJAC IMOMCIICHHUA U IPUIIOKCHHBIX K
HEMY JOKYMCHTOB.

PesynbraTroM aAMMHHUCTPaTHBHOM MpOLEAYpHl SBISETCS MPUEM M perucTpanus 3asBlICHUS O
MepeBo/ie MOMEIEHHUS U MIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudopmanus o mpueme 3asiBICHUS O NMEPEBOJIe TOMEIICHUS U MPUWIOKEHHBIX K HEMY JIOKYMEHTOB
dbukcupyercs B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTa YTMOJIHOMOYEHHOTO OpraHa, B KypHale
perucTpayi, B ciiyyae OTCYTCTBUSI CHCTEMBI DJIEKTPOHHOTO JIOKYyMEHTO000pOTa .

B ACHL PCrucTpanuu 3adaBJICHHA O IMEPEBOJAC INOMCHICHUA W IPHUIIOKCHHBIX K HEMY JOKYMCHTOB,
CIICouaIncT, OTBETCTBEHHBLIN 3a IpuUEeM NOKYMCHTOB, IEPEAACT NOCTYIIUBIINC JOKYMCHTBI JOJZKHOCTHOMY
Jmny YII0JTHOMOYEHHOTO opraHa i paCCMOTPCHHA U Ha3HAYCHUA OTBETCTBCHHOI'O HUCITOJITHUTCIIA.

3.1.2. ®opMupoBaHuEe W HaIpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3allMu),
Yy4acTBYIOUINE B MPEAOCTABICHUHN MyHHUIUITAILHON yCIIyTH (IIpU HEOOXOJUMOCTH ).

OcHoBaHMeM JJ1s1 Hayalla aIMUHUCTPATUBHOM MPOIEAYpPbI SBISETCS HEMpPEICTaBICHHUE 3asBUTEIEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTosIIero aaMUHUCTPATUBHOTO
periameHTa.

JIOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO OpraHa Ipy IOJIY4YEHUHU 3asBJICHUS O IEPEBOJIE IOMELIEHUS
U NIPUIOKEHHBIX K HEMY JTOKYMEHTOB, IIOPYYaeT CIIEHHAINCTY COOTBETCTBYIOLIETO OTAEIA MPOU3BECTH UX
IIPOBEPKY.

B clIy4dac, €CJIn CHCHHUAIMCTOM COOTBCTCTBYIOLICTO OTACIIA 6y;1eT BBISIBJICHO, YTO B ICPCYUHC
MPEACTABJICHHBIX 3aABUTCIICM JOKYMCHTOB OTCYTCTBYIOT TOKYMCEHTEI, ITPEAYCMOTPEHHBIC IMOAITYHKTaAMU 2,
3, 4 ITYHKTAa 2.6.1 HACTOAIICTO aAMUHUCTPATUBHOI'O PCrilaMCHTA, IIPUHUMACTCA PCHICHUC O HAIIPABJICHUU
COOTBCTCTBYIOIIHNX MCKBCJOMCTBCHHEBIX 3aIlIpOCOB.

MC}KBGI[OMCTBCHHBIG 3aIIpOChl HAIIPABJIAKOTCA B CPOK, HE HpeBBIHIaI-OH_[I/Iﬁ 3 pa6oq1/1x ,Z[Heﬁ CO IHA
perucTpanru 3as4BJICHUA O IICPCBOAC TOMCIICHUA U NPUIIOKCHHBIX K HCMY JOKYMCHTOB OT 3adBUTCIIA.

Hampapnenue MeXBEIOMCTBEHHBIX 3alpPOCOB OCYIIECTBISIETCS B JJEKTPOHHOW ¢dopme ¢
UCIIOJIb30BAHUEM  €AMHOM  CHUCTEMBl  MEKBEIOMCTBEHHOI'O  AJIEKTPOHHOIO  B3aUMOJEUCTBUS U
MOJKIIFOYEHHON K HEN PETMOHAIIBHON CUCTEMbI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOICUCTBUA.

CrienuaaucT COOTBETCTBYIOIIErO OT/AEIa, OTBETCTBEHHBIM 3a IMOATOTOBKY JIOKYMEHTOB, OOs3aH
NPUHATH HEOOXOAUMBIC MEPBI JUIS TIOJIYUYCHUSI OTBETA HAa MEKBEIOMCTBEHHBIE 3alIPOCHI B YCTAHOBJICHHBIC
CPOKH.

B cny4ae He moctymiieHust OTBETa Ha MEKBEJAOMCTBEHHBIN 3allpoC B CPOK YCTAHOBJICHHBIH ITyHKTOM
2.6.3 aIMUHUCTPATUBHOIO PErIaMEHTa NPUHUMAIOTCSI MEPBl B COOTBETCTBUM MOJIYHKTOM 3 myHKTa 3.1
HACTOSILEro aIMUHUCTPATUBHOIO PETIAMEHTA.

Kpurepuii npuHATHS pelIeHNs: HeNpeACTaBIeHUEe JOKYMEHTOB, IPEAyCMOTPEHHBIX MOANYHKTaMH 2,
3, 4 nyHkra 2.6.1 HacTosAIEro aIMUHUCTPATUBHOTO PErJIaMEHTA.

Pe3ynpraToM agMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOJIYYEHUE B PAMKAX MEXKBEIOMCTBEHHOIO
AJIEKTPOHHOI'O B3aMMOJEHUCTBUS JOKYMEHTOB (MX KONMHW WJINM CBEIEHUM, COAEpXKAIIUXCS B HHUX),
HEOOXOUMBIX JUISl IPEJOCTAaBICHUS MyHUIIMITAILHOW YCIYTH 3asiBUTENIO, TMOO MoTydeHne HHPOopMaIuH,



CBHUJIETENILCTBYIOLIEH 00 OTCYTCTBMM B pacIOpSKEHHM OpPraHoB (OpraHu3alii), yd4acTBYIOLIUX B
IPEJOCTaBIEHNN MyHHUIIUIIAIBHOM yCIIyTH, TOKYMEHTOB (MX KONUH WK CBEIECHUH, COepKAIUXCs B HUX),
HEOOXOIMMBIX JUI MPEJOCTaBICHUS MyHHUIIUIIAIBHON YCIYTH.

CDI/IKC&III/ISI pe3yJibTaTa BBIIIOJTHCHHUA aIIMHHHCTpaTHBHOﬁ nmpoucaypsl HC IMMPOU3BOAUTCA.

3.1.3 IlpunsTHE penieHus 0 MepeBojie Wik 00 0TKa3e B MEPEBOJIC KUJIOTO TTOMEIICHHS B HEXXIIOE U
HEXUJIOTO MOMEIIEHHUS B )KUJIO€ TIOMEILIEHHUE .

OcHoBaHMeM 715 Havajla aJMUHUCTPATUBHOW MPOLEAYpPHI SABISAETCS MOJYyUYEHUE YIOIHOMOYEHHBIM
OpraHOM JTOKyMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.]1 HacTOSIIEro aIiMUHUCTPATHBHOIO PETIAMEHTA, B TOM
Yuciae MO KaHajlaM MEXBEIOMCTBEHHOIO HH()OPMAIMOHHOTO B3auMOJCHCTBUSA, OO HHGpOpMAaIUH,
CBHUJIETEIILCTBYIOLIEH 00 OTCYTCTBUM B paclOpsKEHUMM OpraHoB (OpraHu3aluii), ydacTBYIOLIUX B
IIPEIOCTABJIEHUN MYHHUIMIIAILHOM YCIYTH, JOKYMEHTOB (MX KOIUHN MM COJAEPKAIMXCS B HUX CBEIECHUN),
HEOOXOUMBIX JUI IPEJOCTaBICHUS MyHHULIUIIAIBHON yCIIyTH.

OTBETCTBEHHBIM 32 BBINOJIHEHHE AJIMHUHHMCTPATUBHOW MPOLENYpPHl SBIAETCS IOJKHOCTHOE JIUIO
YII0ITHOMOYEHHOT0 OpraHa.

Crnenuanuct oT/iesa/yIoJITHOMOYeHHAs! KOMUCCHS TTPOBOJIUT aHAIM3 MPEICTABICHHBIX JIOKYMEHTOB
HA HaJM4Me OCHOBAHWM JJIsi IPUHATHUS PEICHUs, U TOArOTaBIMBAET MPOCKT PEIICHHUS O MEePEBOIC WU 00
OTKa3€ B IMEPEBOJIE JKUJIOTO MOMEIICHUS B HEXHWJIOC M HEXXHIIOTO MOMEIICHHS B JKUJIOE MOMEIIEHUE TI0
dbopme, yTBepxkaeHHON moctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepxkaeHUn
dbopmbl yBeZOMIIEHHS O TiepeBojie (O0TKa3e B TMEPEBOAC) KUIOTO (HEKUIIOTO) MOMENICHUS B HEXHUIIOE
(>KkuJI0€) MOMEIICHHE ».

IIpyn nmocryruieHHM B YTOJIHOMOYEHHBIH OpPraH OTBETa OpraHa IOCYJapCTBEHHOHM BJIACTH, OpPraHa
MECTHOTO CaMOYIpaBJIeHUs! JIMOO TOJBEJOMCTBEHHOI OpraHy TIOCYJIapCTBEHHOM BIJIACTU WM OpraHy
MECTHOTO CaMOYIPABJICHUS OpPraHU3alMM HA MEKBEIOMCTBEHHBIH 3alpoc, CBHUIECTEILCTBYIOIIETO 00
OTCYTCTBHM JOKyMeHTa W (i) WHGOpMAIUU, HEOOXOIUMBIX I TEPEeBOJAA KHJIOTO TOMEIICHHS B
HEXXWJIOE MTOMEILEHUE UM HEXWIOTO IOMEIIEHUS B J)KUJI0€ TIOMEUIEHUE B COOTBETCTBUM C IIyHKTOM 2.6.1
HACTOALIET0 aJMHUHUCTPATUBHOIO PETJIAMEHTA, M €CJIU COOTBETCTBYIOLIUN JOKYMEHT HE MpelCTaBieH
3asBUTENIEM IO COOCTBEHHOW HMHHUIMATHBE, YIIOJIHOMOYEHHBI OpraH IOCIE IONyYeHHUs YKa3aHHOTO
OTBETAa YBEJOMJISET 3asBUTENS O IOJYyYEHUH TAKOTO OTBETa, W IpeajiaraeT 3asBUTEN0 MPEACTaBUTH
JOKYMEHT M (M) uH(pOpMaIuio, HeoOXOIuUMbIE Ui MPOBEACHHS IMEepeBOJa KHUJIOTO IMOMENICHHUsS B
HEXXHUJIO€ TTOMEIIEHUE UM HEXHUJIOTO MOMEIICHUS B JKUJI0€ TIOMEIIeHHE B COOTBETCTBHH C IMyHKTOM 2.6.1
HACTOSILETr0 aJIMUHICTPATUBHOTO PErIaMeHTa, B TeUEHHE MATHAAIATH padouuX AHEH CO AHS HAIpaBICHUS
YBEIOMJICHHUSI.

Ilpu HempencTaBlE€HHUM  3asBUTENIEM  JIOKYMEHTOB, HEOOXOOMMBIX S  NPEeIOCTaBICHUS
MYHMIIMIIAJIBHONW YCIIYTH, B YKa3aHHOM CJIy4ae, CIIEHUaINCT COOTBETCTBYIOIIETO OT/AEa MOArOTaBINBACT
IPOEKT pelleHuss 00 OTKa3e B MEPEBOJE JKUIOr0 MOMEIICHUS B HEXHWIOE NMOMELICHHE WM HEKUIOro
MIOMEILEHUS B )KUJIO€ ITOMEILIEHUE.

Pemenne 00 oTKasze KUIOTO IIOMCIICHUA B HEXKHIOC IIOMCIHICHUC WM HCXKHIIOIO ITOMCUICHUSA B
JKHJIOC MMOMCIICHHUEC JOJIZKHO COACPIKATH OCHOBAHUA OTKa3a € 00s13aTeNbHON CCHUIKON Ha HApyLICHU.

Pemenue o NnepeBoAC Uin 00 oTKase B MNEPCBOJAC KUJIOr0 MOMCHICHUS B HCXKUIIOC ITOMCIICHUC WA
HEXWJIOTO IMMOMEUICHUA B KHJIOC IMOMCIICHHUEC ITOAITMCHIBACTCA AOJIKHOCTHBIM JIMIIOM V1I0IHOMOYEHHOT O
opraHa B [JBYX OK3CMIUIApax W IMICpCAACTCA CICHUAIUCTY, OTBCTCTBCHHOMY 3a MNPHCM -BblAady
JOKYMCHTOB.

B ciydae mpencraBieHus 3asABIEHUS O IepeBoje mnomemeHus depes MOPI[  nokymeHT,
MOJTBEPKJIAOLIUI NPUHATUE pelleHus], Hampasiserca B M®IL], eciu uHON cnoco0 ero mnoiydeHus He
YKa3aH 3asiBUTEJIEM.

MaxkcumansHBIN CPOK BBIITOJIHCHU aﬂMHHHCTpaTHBHOﬁ npoucaypsl IPpUHATUA PCHICHUA O IICPEBOAC



i 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIIECHHS B HEXKHIIIOE U HEKMIIOTO TIOMEIEHHS B JKUJI0€ TIOMEIEHUEe
HE MOJKET IPEBBIIIATh CPOKA MATH AHEW CO JHS NPEACTaBICHUs B YIOJHOMOYEHHBIH OpraH JOKYMEHTOB,
0053aHHOCTh IO TPEACTABICHUIO KOTOPHIX B COOTBETCTBMM C MyHKTOM 2.6.1 HacTrosero
aJIMUHUCTPATUBHOI'O PETIAMEHTA BO3JI0XKEHA Ha 3asiBUTEIISL.

Kputepuii npuHsaTus peuieHus: Haauuue (OTCYTCTBHE) OCHOBAHMM JJi OTKa3a B MPEAOCTaBICHUU
MYHMIMINIAJIBbHON YCIIYTH, IPETyCMOTPEHHBIX TyHKTOM 2.7 HACTOSLIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpratoM  aIMHUHHCTPAaTMBHOM  IpPOLEAYPBl  SIBISETCA  IOCTYIUICHHE K  CIEHHAIUCTY,
OTBETCTBEHHOMY 3a IIPUEM-BBIJauy JOKYMEHTOB, PEIICHHUS O MEPEeBOIe WK 00 OTKa3€e B MEPEBOE KUIIOTO
ITOMELICHUS B HEXUIIOE U HEXKUIIOTO MIOMEIEHUS B JKUJIO€ TIOMEIIEHUE.

Pe3ynbrar BBIMONHEHUS AAMUHHCTPATHUBHOW MPOLEAYPHl (PUKCUPYETCS B CHUCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIOJIHOMOYEHHOT'O OpraHa, )KypHaJe PeTUCTPALIUH.

3.1.4. Brigaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJIbTaTaM MpPEJOCTABICHUS MYyHHIUIAIbHOU
YCIIyTH.

3.1.4.1. Beigaua (HampaBiicHHE) TOKYMEHTOB IO pe3yJibTaTaM MpPEJAOCTABICHHUS MYHHIUITATbHON
YCJIyTH B YIOJHOMOYEHHOM OpTaHe.

OcHoBaHMEM Ui Hayaja MPOLEAYpPbl BBIAAYM JOKYMEHTOB SBISICTCA HaNIW4YHe C(HOPMUPOBAHHBIX
JIOKYMEHTOB, SIBIISIFOIIUXCS PE3YIBTATOM NPEJOCTABICHNUS MYHUIIMIIAIBHON YCIIyTH.

Jlis monrydeHus: pe3yJabTaToB MPEIOCTaBICHUS MYHUIIUIIAIBLHONW yCIyru B OyMakHOM Buze U (M)
JUISL CBEPKH DJICKTPOHHBIX OOpa3oB JOKYMEHTOB C OpWUTHMHATaMu (TIpM HANpaBIIGHWW 3alpoca Ha
npenocraBinenue ycinyru depe3 EINIY, PIITY (nmpu Hamu4yuu TEXHUYECKOW BO3MOKHOCTH) 3asBUTEIIb
MPEABSBIISIET CIEIYIONUINE JOKYMEHTBI:

1) JOKYMEHT, YAOCTOBEPSIOIIUIA TUIHOCTD 3asIBUTEIIS;

2) IOKyMEHT, MOATBEPKIAFOLINI TOTHOMOYHS PEICTABUTEIIS HA TTOJyYCHHE JOKYMEHTOB (€CIH OT
MMEHHU 3asiBUTEISI IEHCTBYET MPEICTABUTEIND);

3) pacnmcka B MOJYyYCHUH JOKYMEHTOB (TIPH €€ HAJTMYIHUHU Y 3asBUTEIISN).

Cneuupanuct, OTBETCTBEHHBbIM 3a MpPUEM U BblAAUy JOKYMEHTOB, IIpU BblJaye pe3yJbpTaTa
IPEJOCTABIICHUS YCIIyTH Ha OyMa>KHOM HOCHTEJIE:

1) YCTAaHABJIMBACT JINYHOCTD 3aABUTCIIA 1100 ero MNPEACTaBUTCIIA;

2) MMPOBCPACT MPABOMOUYUA HNPCACTABUTCIIA 3aABUTCIIA JIEICTBOBAaTh OT HMEHH 3asBUTEIA npu
IMOJIYYCHHNHN NTOKYMCHTOB,

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (akT BbIAYM JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpoTa
VYI10JIHOMOYEHHOTO OpraHa U B XypHaJle perucTpalny;

5) oTKa3bIBaeT B BbIJIaU€ pe3yJsibTaTa MpeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH B CITydasx:
- 3a BbI1a4el JOKYMEHTOB 00paTUIIOCH JIMLO, HE ABJISIOIIEECs 3asBUTEIIEM (€0 MpeICTaBUTEIEM);
- oOpartuBLIeecs JIMLO 0TKA3aJI0Ch MPEIbSIBUTh JOKYMEHT, YOCTOBEPSIIOIUI €T0 TUYHOCTb.

B cnywae momaum 3asBUTENIEM JOKYMEHTOB B JJIEKTPOHHOM Buiae mnocpeacrtsom EIIY, PIITY u
YKa3aHHH B 3aIIPOCE O MOJTYYEHUH PE3yNbTaTa NIPEIOCTABICHUS YCIYTH B DJIEKTPOHHOM BUE, CIICIIUAIINCT,
OTBETCTBEHHBIN 3a IIPUEM U BblAa4y JOKYMEHTOB:



1) ycraHaBiIMBaeT JMYHOCTH 3ASBUTEIIS JIMOO €rO MPEICTaBUTEIIS,

2) IMPOBEPACT IMPABOMOUYHUA NPECACTABUTECIIA 3aABUTCIIA ,HCfICTBOB&TI) OT HMMCHU 3asABUTCIIA IIPpU
MOJIYYCHHUUN NOKYMCHTOB;,

3) CBEpsIeT AJIEKTPOHHBIE 00pa3bl TOKyMEHTOB C OpUTHHANaMu (TpU HaANpaBlIEHUU 3ampoca U
JIOKYMEHTOB Ha IpejocrapiieHue ycayru yepes EINNY, PIIT'Y;

4) yBemomJIsieT 3asBUTEISI O TOM, YTO PE3yJbTaT MPEAOCTABICHHUS MYHHIHUIAIbHON YCIyrH OyneT
HarpasieH B JnuHbli kaOunet Ha EINI'Y, PIII'Y B hopme 37€KTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHWHM pPACXOXKIEHUN OJICKTPOHHBIX O0pa30B JOKYMEHTOB, HAIPABIEHHBIX B
AIIEKTPOHHOM (popMe, C OpUTHHANIAMU, PE3YyJbTaT MPEIOCTABICHUS YCIYTH 3asBUTEII0 HE HaIlpaBisieTCs
yepes EIITY, PIIT'Y, o uem cocraBisieTcs akT.

B ciydae, ecnm mpuHATO pellieHHe O MEPEeBOJE WM 00 OTKa3e B MEPEBOJIE KHUJIOTO MOMEIICHUS B
HEKWJIOE U HEXHUJIOTO TTOMEIIECHUS B JKHJIOE TTIOMEILICHHUE, TaHHOE PEIICHUE CKAaHUPYETCS M HANpPaBJIsSETCs
zasButento yepe3 EINY, PIII'Y nubo HampasnseTcs B (hopMe 3JIEKTPOHHOTO JOKYMEHTA, TOAMUCAHHOTO
ANIEKTPOHHOM MOAMKUCHIO B IMYHBIN KaOuHeT 3asButens Ha EINY, PIII'Y. JlanHoe perieHue BBIAACTCS WIH
HaIpaBJIsieTCsl 3asIBUTEIIO HE MO3JIHEE YeM uepe3 TPU padouMXx JHS CO JIHSA MPUHSATHS TaKOTO PEUICHUs U
MOXET OBITh 00KaI0BaHO 3asBUTENIEM B CYJCOHOM IMOPSIIKE.

MaxkcumansHBIN CPOK BBIITOJIHCHUA JaHHOM aﬂMHHHCTpaTHBHOﬁ npoucaypbsl COCTaBJIACT 3 pa6oq1/1X
JHA CO JHA NPUHATHUA PCUICHUA O IIEPCBOJAC WA 00 OTKaze B MEPEBOJAC KHUJIOr0o IMOMCIICHUA B HEXKUIIOC U
HCXWJIOTO IIOMCIICHUSA B X KUJIOC ITIOMCIICHUC.

Kpurtepuii npuHATHS pelleHus: NPUHITHE PEIeHHs 0 TIepeBoJie WM 00 OTKa3e B MEPEBOJE KHIIOTO
MIOMEIIECHHUS B HEXKWIIOE U HEKWIIOTO TOMELEHUS B )KUJIO€ TIOMEILEHHE.

Pe3ynpraTroM aIMHUHUCTPAaTUBHOM MNpOLENYphl SABJIAECTCA Bbllada WM HAMpPaBICHHE IO ajpecy,
yKa3zaHHOMY B 3asBiieHHH, 00 uepe3 MOLI, EINI'Y, PII'Y 3asBurento qOKyMeHTa, TOATBEPIKIAIOIIETO
IIPUHATHE TaKOTO PELICHMUS.

Pe3ynbpTar BHIMOTHEHHS] agMUHUCTPATUBHOW MpOLEAYphl (UKCUPYETCS B CHCTEME DIIEKTPOHHOTO
JIOKYMEHTO0000pOTa YTIOJIHOMOYEHHOI'O OpraHa U B KYypHaJle PerucTpaluu.

4. ®opMbl KOHTPOJIS 32 HCIIOJITHEHHEM
aAMMHHMCTPATUBHOIO perjiaMeHTa

4.1. Tlopsaok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COONIOJEHHEM U HCIIOJHEHUEM
OTBETCTBCHHBIMH AOJDKHOCTHBIMH JIMIIaMU MOJIOKEHUN HACTOAIICTO AAMHUHUCTPATUBHOIO PCrilaMCHTA U
WHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTAHaBIUBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHUIUIIATIBHON YCIIYTH, & TAK)KE IPUHATUEM UMHU PELICHUM.

TCKYHIHfI KOHTPOJIb 3a CO6JIIOI[CHI/ICM U UCIIOJIHEHUEM AOXKHOCTHBIMU JIMITaMHU YIIOTHOMOYEHHOTO
OopraHa ydJera IOJIO)KEHUH JaHHOTO aJMHUHUCTPATMBHOTO PErIaMeHTa M MHBIX HOPMATHBHBIX IPAaBOBBIX
AKTOB, YCTaHABJIMBAIOIINX Tp€6OBaHI/I$I K IpeaOoCTaBJICHUTIO MYHHHHHaHLHOfI YCIYyTru, a TaKXXC MPUHATHEM
UMM pellleHu (manmee - TEeKYUMH KOHTPOJb JAEATENbHOCTH) OCYLIECTBISET JOKHOCTHOE JIMIO
YII0ITHOMOYEHHOTr0 Oprasa.

Texymuii KOHTPOJb OCYIIECTBISIETCSI MyTEM MPOBEICHHSI MPOBEPOK COOIOAEHUS U HCIOIHEHMS
JIOJDKHOCTHBIMM JIMUAMH M COTPYJAHUKAMU ITOJIOKEHUN HACTOSLIEr0 aJMUHUCTPATUBHOIO pErVIaMEHTa U
UHBIX HOPMATHBHBIX IPAaBOBbIX aKTOB, YCTAHAaBIUBAIOUIMX TpeOOBaHUS K IPEIOCTABICHUIO
MYHULIMIIAIBHON YCIYTH.

4.2. Tlopsaok U NMEPUOAUYHOCTH OCYIIECTBIEHUS MJIAHOBBIX W BHEIUIAHOBBIX NMPOBEPOK MOJIHOTHI U
KayecTBa MPEAOCTaBICHUS MYHMIIMIIAJIbHOW YCIYTHM, B TOM YHCJIE MOPAIOK U (OPMBI KOHTPOJIS 3a
MOJIHOTOM M KaYECTBOM IPEIOCTABICHUSI MyHUIIUIIATBLHON YCITYTH.



KoHTponb 3a MONHOTON M KayecTBOM MpPEJOCTaBICHUS] MYHUIIUNAIBLHON YCIyTH BKIIIOYAaeT B ceOs
IIPOBECHUE NPOBEPOK, BBIABICHHE W YCTPAHEHHWE HAPYLICHWW IIPaB 3asBUTENICH, NPUHATHE PELICHUN U
MOJTOTOBKY OTBETOB Ha UX OOpalleHus, CoepKalue atoObl Ha AeHCTBHs (Oe31eHCTBHE) COTPYIHUKOB.

HpOBepKI/I MOJIHOTEI M Ka4deCTBa IMPEAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIyru OCYHICCTBJIAKOTCA Ha
OCHOBAaHHNH pacnomeeHHﬁ YOIHOMOYEHHOTO OopraHa.

[IpoBepku MOryT OBITh IUITAHOBBIMH W BHEIUIAHOBBIMH. IlOpsOK M NEpPHOAMYHOCTH IUIAHOBBIX
IIPOBEPOK  YCTaHABIUBAKOTCS  PYKOBOAUTENIEM  YIIOJIHOMOYEHHOro opraHa. Ilpm  mpoBepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEJAOCTABICHUEM MYHHUIUIAIBHON YCIyru (KOMIUIEKCHBIE
IIPOBEPKH ), UJIU OTAEJIbHBIE BOIIPOCHI (TEMAaTUUYECKHE TPOBEPKH).

BHeruiaHOBBIE NPOBEPKU MNPOBOAATCA A NPOBEpKU (akTa YCTPAHEHHsS pAaHEE BBIABICHHBIX
HapyILIeHH, a TaKKe B clIydae MojydyeHHs kanod Ha jaeiicTBus (OesneiicTBue) coTpynHukoB. [IpoBepku
TaKXe MPOBOJATCS 110 KOHKPETHOMY OOPAIEHUIO 3assBUTEIIS.

HepI/IOI[I/I‘lHOCTB OCYHICCTBJICHUSA IIJIAHOBBIX ITPOBEPOK - HC PCIKC OJHOI'O pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI], YIIOJJHOMOYEHHOI'O OpraHa 3a pEeUIeHMs] U IEHCTBUS
(Oe3nelicTBUE), IPUHUMAEMbIE (OCYIECTBIISIEMbIE) UMU B XO/I€ MPEOCTABICHHUS MyHUIIUIIAIIBHOMN YCIYTH.

[To pe3ynbTaTaM TpPOBEPOK B Cllydyae BBISBICHUS HApYIICHUH MOJOXKEHUM HACTOAIIETO
aMUHUCTPATUBHOTO pErjaMeHTa W HWHbIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIMIIAIBHON yCIyTy, BUHOBHBIE COTPYJIHUKU U JOJKHOCTHBIE JIUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOATeNIbCTBOM Poccuiickoit deneparum.

COTPYI[HHKPI, OTBCTCTBCHHBIC 3a IIPUCM 3asBIICHUN H JOKYMCHTOB, HCCYT IICPCOHAJIBHYIO
OTBCTCTBCHHOCTD 3a CO6J'IIO,Z[CHI/IG CPOKOB H IIOPAAKA IIpU€Ma U pCruCTpaiii JOKYMCHTOB.

CoTpyIHHKH, OTBETCTBEHHbIE 3 MOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a coOJII0IeHNE CPOKOB U MOPsAIKa OPOPMIICHUS JOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 3a BblAAauy (HANpaBieHHE) JOKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOIIO/ICHUE TOPSIIKA BhIJAUU (HATPABICHUS ) TOKYMEHTOB.

JIOIKHOCTHOE JIUIIO, TIOJIMMCABIIEe JOKYMEHT, C(hOpPMHPOBAHHBIN 1O pe3yIbTaTaM MpPeO0CTaBICHUS
MYHHIIUIIAJTIBHON YCIYTH, HECET MEePCOHATBHYI0 OTBETCTBEHHOCTD 32 TPABOMEPHOCTh MPUHITOTO PEIICHUS
Y BbIIauy (HampaBJICHHE) TAKOTO JIOKYMEHTA JIUILY, IPEACTaBUBILIEMY (HalpaBUBIIEMY ) 3asiBJICHUE.

HepCOHaIII)HaSI OTBCTCTBCHHOCTHL COTPYAHUKOB H JOJDKHOCTHBIX JIMI 3aKpCIUIACTCA B HX
JOJKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBHM C TpeOOBaHMSIMH 3aKOHOAATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxeHus, xapakTepusyronme TpeOOBaHUS K TOpAAKY W ¢dopMaM KOHTPOJIS 3a
npeaoCTaBJICHUCM MyHI/ILII/IHaHBHOI\/'I yCIyru, B TOM 4YHUCJI€ CO CTOPOHBI T'paXJaH, HUX 06LGHHH€HHﬁ u
OpraHu3aIuu.

KoHTposb 3a UCIOJHEHWEM aHHOTO aJIMHMHHUCTPATHBHOIO PETJIAMEHTAa CO CTOPOHBI I'Pa)JaH, UX
00BbeTMHEHUI U OpTaHM3ALUHN SBISIETCS CaMOCTOSITENbHON (OPMON KOHTPOJS M OCYIIECTBIISCTCS MyTEM
HafpaBleHus: oOpalleHuil B YIMOJIHOMOYEHHBIH OpraH, a Takke IyTeM O0KaloBaHUs JelcTBUI
(OGe3neiicTBUSI) H  pEIICHHWH, OCYIIECTBIsEMbIX (MPUHATHIX) B XOJ€ HCIIOJHEHHS HACTOSIIErO
aIMMHHACTPATUBHOIO PETIAMEHTA.

Fpa;x;[aHe, ux 06BG,Z[I/IHCHI/I${ U OpraHu3allui BIIPABC HAIPABJIATH 3aMCHAHUA U HNPCIJIOKCHHUA I10
YIY4YIICHUIO KQYC€CTBA U JOCTYITHOCTH NPCAOCTABICHUSA MYHI/IIII/IHaJ'IBHOI\/'I YCIyTru.

5. JlocyneOHblii (BHecy1eOHbI) MOPSAIOK 00:KaJ10BAHUS PellleHui
U felicTBui (0e31elCTBHSI) OPraHOB, MPEAOCTABJISIOIIMX



MYHUIMNAJIbHbBIC YCIIYTH, 4 TAKXKE
HX JOJKHOCTHBIX JIHI

5.1. Nudopmanust a1 3auHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha jaocyieOHoe (BHecyaeOHOe)
oOxanoBaHue aeWictBuil (0e3xeicTBUA) W (MJIM) pEHICHUH, NPHUHATHIX (OCYIIECTBIEHHBIX) B XOJ€
IPEOCTaBIICHUS] MyHULIMIIAIBHON yCIyTH (Aajee - kanoba).

3asBUTEIM WMEIOT TPaBO TMOJATh KaloOy Ha perieHne U JeictBue (Oe3neiicTBue) oprana,
NPEJOCTABIISIONICTO  MYHUIMIIAIBHYIO  YCIYry,  JO/DKHOCTHOTO  JIMIA,  TNPEIOCTaBIISIFOIIETO
MYHUIMIIATBHYIO YCIYTy, MYHUIUIIAJIBHOIO CIIYyXKaIlleTO, PYKOBOIMUTENA OpraHa, IIPEIOCTaBIIAIOIIETO
MYHUITUTIATBHYIO YCIYTY.

Xanoba nmogaercss B MUCbMEHHOM (hopMe Ha OyMakHOM HOCHTENE, B AJIEKTPOHHOH (opme B opraH,
NPEIOCTABIAIONINN MyHUIUIIATIBHYO YCIYTY.

XKanoba Ha pemenuss u aeiictBus (Oe3neiicTBHE) opraHa, HMPEJOCTABIISIOLIET0 MYHHLIUIAIBHYIO
YCIIYTy, AOJDKHOCTHOIO JIMIIA OPraHa, MPeJOCTABIISIONIEr0 MYyHUIUMNAIBHYIO YCIYTy, MyHUIUIIAIbHOTO
CITy’Kalllero, PYKOBOJAUTENS OpraHa, IPEeAOCTABISIONIET0 MYHUIMNAIbHYIO YCIYyTy, MOXET ObITh
HampasJieHa 1o noute, yepe3 M®L, ¢ ucnonapzoBaHneM UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HHTepHeT », 0pUIMaIbHOTO caiiTa OpraHa, IpeoCTaBIAOLIEro MyHuIunansHyto yeuayry, EIITY, PIITY,
a TaKKe MOKET ObITh IPUHATA IPU JTUYHOM IIPUEME 3asIBUTEIISL.

3asBUTENb MOXKET 0OPATUTHCS C Kalo0O0M, B TOM YHUCIIE B CIEAYIOIINX CIyqasx:
1) HapyIIeHHE CpOKa PETUCTPAIIUH 3alIPpOca O MPEIOCTABICHUN MYyHHIIUITAIBHONW YCITyTH;
2) HapylIeHHE CPOKa MPEJOCTABICHUS MyHHUIIUTIATBHON YCIYTH;

3) TpeOoBaHue y 3asABUTENS JIOKYMEHTOB WM HHGOPMAIMM JHOO OCYIISCTBICHUS IEHCTBUMA,
MNpEACTAaBJICHHUC WJIM OCYIICCTBJICHUC KOTOPBIX HE MPCAYCMOTPCHO HOPMATUBHBIMH IMPABOBLIMU AKTaMHU
Poccuiickoit denepanyuu, HOPMATHBHBIMUA TIPABOBBIMH aKTaMH CyObekTOoB Poccuiickoit denepanuw,
MYHUIUIIAJIbHBIMU IMTPABOBBIMU dKTaMU JJIA IPECAO0CTABIICHUA MYHHHHHaHBHOﬁ YCIIYTH ;

4) otka3 B mOpuUEME JOKYMEHTOB, IMPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMATUBHBIMHU IPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit @enepannn, MyHALIMNATBHBIMA TPABOBBIMU AKTAMHM JUISl MPEIOCTABICHUS MYHULIMNAIbHON
YCIYTH, y 3asIBUTEII;

5) oTKa3 B HPeNOCTaBICHUN MYHUIIMNAIBHON YCIYTH, €CJIH OCHOBAHHMS OTKa3a HE IPEIyCMOTPEHBI
denepanbHBIMU 3aKOHAMHU M MPHUHATBIMH B COOTBETCTBHHM C HUMH WHBIMH HOPMAaTHBHBIMH IIPABOBBIMH
aktamu Poccuiickoil denepanyy, 3akoHAMM U WHBIMH HOPMATHUBHBIMU IIPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoi @enepanu, MyHALMIIAIBHBIMU [IPAaBOBBIMU aKTAMU;

6) 3arpeboBaHMEe C 3asABUTENS TPU MPEJOCTABICHUM MYHHUIMIIAIBGHON YCIYrH IUIAThl, HE
IIPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IIPaBOBbIMM akTaMu Poccuiickonn ®Penepauuu, HOPMAaTUBHBIMU
MIPaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepaiuu, MyHUIUIAIBHBIMI PAaBOBBIMH aKTAMU ;

7) oTKa3 opraHa, NPEIOCTABISIONICT0 MYHHIUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMI[A OpraHa,
NPEJOCTABIISAIONIETO  MYHUIMNAJIBHYIO  YCIYTy, MHOTO(QYHKIHMOHAJIBHOIO  LIEHTpa, pabOTHHUKA
MHOT'O()YHKIIMOHAJILHOT'O LIEHTPa, OpraHu3alMii, MpeIycMOTpeHHbIX YacThio 1.1 cTatbu 16 ®PenepanbHOro
3akoHa Ne 210, unu ux paOOTHUKOB B UCIIPABJICHUH JOMYIIEHHBIX MU OIIEYaTOK U OLIMOOK B BBIJAHHBIX B
pE3yIbTaTeC NPECAOCTABIICHUA MYHHHHHaﬂBHOﬁ YCIyru OJOKYMECHTax o0 HapyUICHUC YCTAaHOBJICHHOT'O
CpPOKa TAKUX MCIPABIICHUN;

8) HapylieHHe CpOKa WIM MOpSIKa BbIJaYd JOKYMEHTOB MO pe3yJjbTaraM MpeAOoCTaBICHUS
MYHULMITIAIBHOUN YCIIyTH;



9) mnpuocTaHOBICHHE MPEOCTaBICHUS MYHHIIUTIAJTbHON YCIIyTH, eciun OCHOBaHHS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (peiepalbHBIMU 3aKOHAMH U TIPHHSITHIMU B COOTBETCTBUH C HUMHU
WHBIMH HOPMATHMBHBIMU TpPAaBOBbIMKU akTamu Poccuiickoit ®enepanuu, 3aKkOHAMH W HWHBIMHU
HOPMAaTUBHBIMH MIPABOBBIMU akTamMu CyOBekTOB Poccuiickoit @enepariun, MyHHIIMITATLHBIMUA TIPABOBBIMU
aKTaMMU;

10) TpeOoBaHue y 3asBUTENS NPU MPEAOCTABICHUM MYHHIUIAIBHOW YCIyrd JIOKYMEHTOB WU
MHPOPMALIUU, OTCYTCTBHE M (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPU IMEPBOHAYATBHOM
OTKa3ze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEJOCTaBICHUS MYHUIMNAIBHON yCIyru, 3a

UCKJIIOYEHHEM CIIy4aeB, IPEyCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7 ®PenepanbHoro 3akona N 210-
@3.

Kanoba nomkHa comepxaTh:

1) HaMMEHOBaHME OpraHa, MPEJOCTABISIONICTO MYHHUIMIIAIBHYIO YCIyTy, IOJDKHOCTHOIO JIMIA
Oprasa, MpeJoCTaBIAIOIIEr0 MyHUIMIAIBHYIO YCIYyTy, JM00 MYyHUIMIAIBHOIO CIY>Kalllero, peleHus U
neicTBus (0e31efCTBUE) KOTOPBIX 00XKAIYIOTCS;

2) dpaMununio, uMs, 0T4eCcTBO (TIOCIEIHEE - PH HATMYMH), CBEJICHUS O MECTE KHUTEILCTBA 3asBUTEIISI
- (1)I/I3I/I‘ICCKOFO Jna JII/I60 HaMMCHOBAHUC, CBCACHUA O MCCTC HAXOXIACHUSA 3adBUTCIIA - IOPUINYICCKOTO
JUIa, a Tak)Ke HoMep (HoMmepa) KOHTAaKTHOTro TenedoHa, aapec (ampeca) AJIEKTPOHHOW MOYTHI (TpH
HaJ'II/I‘-II/II/I) M IOYTOBBIN aapec, 10 KOTOPbIM JOJIZKECH 6BITL HaITpaBJICH OTBCT 3adBUTCIIIO;

4) cBenenns 00 00KadyeMBIX pEIICHUSAX W JeHCTBHAX (Oe31eiCTBUH) opraHa, IpeA0CTaBIIIONIETO
MYHHIUITATBHYIO YCIYTY, TOJKHOCTHOTO JHMIIA OpraHa, MPEIOCTABISIONIETO0 MYHUIUIMATBHYIO YCIYTY,
7100 MyHHIIMTIAILHOTO CITY’KaIlIero;

5) IOoBOABI, HAa OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COMNIACEH C pEIICHHeM H JeiicTBHEeM
(Oe3nelicTBuEM) opraHa, HPEJOCTaBISIOLIET0 MYHUIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIla OpraHa,
IPEJOCTABIIAIONIET0 MYHUIMNAIBHYIO YCIYTY, MO0 MYyHHMIMIAIBHOTO CIy’Kalllero. 3asBUTEIEM MOTYT
OBITh MPECTABIICHBI TOKYMEHTHI (IIPH HAJTMYUHN), TOATBEPKAAIOIINE JOBObI 3asIBUTENS, JINOO UX KOIHH.

5.2. Opran MECTHOTO CaMOYIPABJICHUS, OPTraHU3AllMM W YIOJIHOMOYEHHBIE Ha pPaCCMOTPEHHUE
JKAIOOBI JIMIA, KOTOPBIM MOXET OBITh HampaBleHa »kanoda 3asBUTENs B JIOCYIeOHOM (BHeCyAcOHOM)
TTOPSIZIKE.

JXKanoObl Ha pemieHus, AeWcTBUS (0€31eUCTBH) JOIKHOCTHBIX JIMLl PACCMATPUBAIOTCS B MOPAJIKE U
CpokH, ycraHoBiieHHble DexnepanbHblii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHUs
obparmenuii rpaxxaan Poccuiickoit deaepamnmm.

5.3. Cnoco0bl HHPOPMUPOBAHUS 3asBUTENCH O MOPAIKE MOJAYd U PACCMOTPEHUS KAIOObl, B TOM
yucie ¢ ucnoab3oBanueM EINTY, PIITY.

He mo3nHee nHs, CIeayroIero 3a JHEM PUHATHS PEIIeHUs, 3asIBUTEI0 B TUCEMEHHON (popme u, 1o
JKETAHUIO 3asBUTENS, B DJICKTPOHHOW (opMe HaIpaBisieTcs MOTHBHPOBAHHBIA OTBET O pe3yibTarax
PacCCMOTPEHHSI JKaJTOOBI.

B cnyuae npusHaHus >kajoObl MOAJIEXKAIIEH YAOBICTBOPEHHIO B OTBETE 3asSBUTENIO JAeTCs
uHpOpMAIUs O JEHCTBUAX, OCYMIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHUIIUIAIBHYIO YCIYTY, B
LEJSAX HE3aMEIMTEIbHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYLIEHUH IPU OKa3aHUHM MYHULIUIIAJIBHOM YCIIYyTH,
a TakKe TMPUHOCATCS W3BUHEHHUS 3a JIOCTABICHHBIC HEYJOOCTBA M YKa3biBaeTcss WHGOpMAIUsS O
JANbHEUIINX JIeUCTBUSAX, KOTOpble HEOOXOJUMO COBEpIIMTH 3asBUTENI0 B LENAX MOJYYCHHS
MYHHULMIIAJIBHON YCIYTH.

B ciyuae nmpusHaHus KanoObl He MOJUIeXkalllell yAOBIETBOPEHHIO B OTBETE 3asABUTEINIO JAIOTCS
apryMEHTHPOBaHHbIC Pa3bsICHEHUS O MPUYMHAX MPUHATOrO pEIIeHUs, a Takke MHPOpMalus O MOopsjaKe
00>KaloBaHuUsl IPUHATOTO PELICHHUS.



B cnyuae ycraHOBIEeHHS B XOJ€ MM O pe3yJbTaTaM pacCMOTPEHMS KajioObl MPHU3HAKOB COCTaBa
aJMUHUCTPATUBHOIO IPaBOHAPYLIEHUs WM IPECTYIUICHWS JOJDKHOCTHOE JIMLO, HAaJCJICHHbIE
MOJTHOMOYHSIMH 110 PAaCCMOTPEHHIO JKal00 He3aMeIUTEIbHO HANpaBIAIOT WMEIOIIMECcs MaTepuaibl B
OpraHbl IPOKYpPaTyphl.

5.4. TlepeueHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJUPYIOIIUX MOPSAIAOK J0CYJeOHOTro
(BHecyneOHOro) oOkanoBaHHsSl peumieHUu | JaedcTBuil (Oe3nelcTBUS) OpraHa, IpPelOoCTaBIISIOIIErO
MYHUIUTNATIBHYIO YCIYTY, a TAKXK€E €ro JIOJKHOCTHBIX JIULL.

[opsimok nocynedHOro (BHECYAEOHOT0) 00XKaNOBaHUs peIICHU 1 IeHCTBHMA (Oe3eiicTBUS) opraHa,
MPEIOCTABISAIONIEIO0 MYHUIIMINAIBHYIO YCIYTy, a TakXe €ero JOHKHOCTHBIX JIUI, PYKOBOJTUTEIS
YTHOTHOMOYEHHOTO OpraHa JMOO cCrHenuHanucra YTOJIHOMOYEHHOTO OpraHa OCYIIECTBISETCS B
coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, mocranoBnenuem IIpaBurennbctBa Poccuiickoit
@enepaunn ot 16.08.2012 Ne 840 «O mopsiike 1mojayu U pacCMOTPEHHUs Kajlo0 Ha pelIeHus U JeHCTBUS
(Oe3neticTBue) (enepaibHBIX OPraHOB HCIONMHUTEIHHON BIIACTH U MX JOJKHOCTHBIX JIHII, (efepanbHbIX
TOCYJapCTBEHHBIX  CIIY)KallMX, JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOIOKETHBIX  (POHIOB
Poccuiickoii denepannu, rocyAapcTBEHHBIX KOPIOPAIHiA, HaJIEJIEHHBIX B COOTBETCTBUU C (peiepabHBIMU
3aKOHAMHM TIOJTHOMOYHMSIMH TIO TPEJAOCTAaBICHHIO TOCYIApCTBEHHBIX YCIYI B YCTAaHOBJICHHOH cdepe
NESTENIbHOCTH, M HMX JOJDKHOCTHBIX JIMI[, OpPTaHW3alMi, MpeaycMOTpeHHbIX udacThio 1.1 cratbu 16
®enepanbHOro 3akoHa «O0 opraHU3alUy PEIOCTABICHUS FTOCYJApPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT»,
U HUX pabOTHHUKOB, a Takke (YHKIMOHANBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIUTATIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BbINOJHEHUS] AAMUHUCTPATUBHBIX
npouenyp (aevicreuii) B M®IL]

6.1. IlpemocraBnenne MyHULUNAIBRHONH yciayru B MOIL[ ocymecTBisercss NpH HAIAYUHU
3aKIIFOYEHHOTO COIVIAIIEHUS O B3aUMOJCUCTBUU MEXKAY YIIOJTHOMOYEHHBIM Opranom u MOLI.

6.2. OcHoBaHMEM JUIsi Hayaja MPEJOCTaBICHUS MYHHIMIIAIBHOW YCIYTH SBISieTCS oOpalieHue
zasBuTens B MOL], pacnonoxeHHbII Ha TEPPUTOPHUH MYHHIMIAIBHOTO OOpa30BaHUs, B KOTOPOM
MIPO’KUBACT 3asIBUTEIIb.

6.3. MadpopmupoBaHue 3asBUTENEH O OPSIKE MPEAOCTABICHNUS MYHHUIIUNAIBHON yciayru B MOI, o
XOJC BBIMOJHCHHUA 3aIlpoca 0 MpeaO0CTaBJICHUA MYHI/ILII/IHaJIBHOfI YCIiIyru, 10 MHBIM BOIIPOCaM, CBA3aHHBIM
C MpPENOCTaBIEHUEM MYHHIIMIIAJBHOM YCIYTH, a TakXe KOHCYJIbTUPOBAaHUE 3asBUTENIEH O MOpsIKe

NpeoCTaBIeHUs] MyHUIMNanbHOU yciyru B M®L] ocyiecTBisieTcs B COOTBETCTBUU € TpadukoM paboThl
M®OILI.

6.4. Ilpuem 3asBlIEHUH O TNPENOCTABICHUM MYHULMNAIBHOM YCIYTM W MHBIX JIOKyMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABIECHUS MyHULIUTIIATbHON YCIyTH.

[Tpu muanoM o6paieHuu 3asButenst B MOL] coTpyIHUK, OTBETCTBEHHBIH 3a MPUEM TOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTh 3asIBUTEII HA OCHOBAHUU JIOKYMEHTA, YAOCTOBEPSIOIIEIO €r0 JMYHOCTD,
NPEJCTaBUTEIIS 3asBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YAOCTOBEPSIIOIUX €r0 JUYHOCTh U MOTHOMOYHMS
(B ciry4ae oOpaleHus ero MpeICTaBUTENs);

- IPOBEPSIET MIPEACTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEIMET:
1) TekcT B 3asBJIEHUM MOJIAETCS IPOUTEHHUIO;

2) B 3asBJIEHUHN yKa3aHbl (DaMIIIUS, UMsI, OTYECTBO (ITOCJIEIHEE - TIPU HATWINH) (PU3NIECKOTO JIUIA
JII/I60 HaMMCHOBAHUC IOPUINYICCKOTO JIMIIA,

3) 3as4ABJICHUC IOAIIMCAHO YIIOJTHOMOYCHHBIM JIMIIOM;



4) npuI0KEHBI TOKYMEHTBI, HEOOXOIUMBIC JIJIs IPEIOCTABICHUS MYyHHITUITAIBHON YCITyTH;

5) COOTBETCTBUEC MOaHHBIX JOKYMCHTA, YAOCTOBCPAIOLMICIO JIMYHOCTHb, JaHHBIM, YKa3aHHBIM B
3as4BJICHUH U HGO6XOI[I/IMBIX AOKYMCHTAX;

- 3aMOJHACT CBEACHUS O 3asBUTENE W MPEICTABICHHBIX JOKYMEHTaX B aBTOMATH3MPOBAHHOM
uHpopmannonHoi cucreme (AMC MOLI);

- BBLHACT PACIIUCKY B HNOJYYCHUHU JOKYMCHTOB Ha IPCAOCTABJICHUC YCIYIH, C(I)OpMI/IpOBaHHYIO B
AVC MO®IL;

- uHbOpPMHpYET 3asgBUTENS O CpPOKE NPEJOCTAaBICHUS MYHUIUIAIBHON YCIyru , crocobax
MOJTy4eHus: UHPOPMAITUU O XOJI€ UCIIOJTHCHUS MyHHUIIUITAIbHOU YCITyTH;

- YBEZIOMIISET 3asBUTEISI O TOM, YTO HEBOCTPEOOBaHHbIE TOKYMEHTHI XpaHarcsi B MODL] B Teuenne 30
JIHEH, TI0CJIE YET0 NMEPENAOTCA B Y IIOJTHOMOYEHHBIN OpraH.

6.5. 3asBlieHHE W JOKYMEHTBHI, MPUHATHIE OT 3asBUTENII Ha MPEJOCTABICHHWE MYHULUMATIBHON
YCIIyTH, TIepefaloTcs B YTOJHOMOUYCHHBIH OpraH He mo3aHee | pabodero MHS, CIEIYIONMEro 3a JHEM
peructpanMu  3asBleHUS © JokyMeHToB B MODI[, mocpenctBoM JHUYHOTO OOpamieHHsl 10
COIIPOBOJUTENILHOMY PEEcTpy, COJEp)KallleMy JaTy W OTMETKYy O mepenade, oGOopMIEHHOMY B ABYX
SK3EMIUIIpax. YKa3aHHBIM peecTp 3aBepsercs coTpyaHukoM MOIL[ u mnepemaercs cnenuaiucty
YIOJTHOMOYEHHOTO opraHa mnoja noAnuch. OAMH 3K3EMIUIIP COMPOBOJUTENLHOTO pPEecTpa OCTAaeTcs B
YIOJIHOMOYEHHOM OpraHe M XpaHUTCS KaK JIOKYMEHT CTPOTOM OTYETHOCTU OTIAEIBHO OT JIMYHBIX €T,
BTOpOM - Xpanutcs B MOLI. B 3adBineHnn npou3BOAUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB peecTpa, Mo
KOTOPOMY II€pEIaHbl 3asIBICHUE U IOKYMEHTHI.

6.6. Bpinaua 3asBUTENIO0 pe3yibTaTa IMPEAOCTaBICHUS MYHULUINAIBHOM YCIyT'M, B TOM YHUCIE
BblJlaya JIOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOJITBEPKAAIOUINX COJAEpKAaHHE DJIEKTPOHHBIX
JIOKYMEHTOB, HampaBieHHbIX B M®I[ mo pesynpTaTaM NpefoOCTaBICHUS MYHULUNANBHBIX YCIyT
OpraHaMy, NPEJOCTaBIAIOIIMMH MYHULMIIAIBHBIE YCIYTH, a TAaKXE BblAada JOKYMEHTOB, BKIHOYas
COCTaBJIeHHE Ha OyMa)XHOM HOCHTENIE M 3aBEPEHHE BBINHCOK M3 HMH(OPMAIIMOHHBIX CHCTEM OpPraHOB,
IIPEIOCTABIIAIOINX MyHUIUIIAIBHBIE YCIIYTH.

[Tpu oOpamieHuu 3asBUTEN 3a MPEAOCTaBICHHEM MYHULUMNANbHOW yciayru depe3 MO®I[ Beimaga
pe3yibTaTa IpeloCTaBICHUS MyHUIIUIIATBLHON YCITYTH OCYIIECTBIISETCS MPU TUYHOM oOpatienuu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIJA4y pE3yJIbTaTa NPEJOCTABICHUS MYHULMIIAIBHON YCIYTM HECET
cotpyaHuk M®II, ynmonHoMoueHHbIM pykoBoauTesneM MO,

6.6.2. Jlng monydeHUs pe3ylsibTaTa NMPeJOCTaBICHUS MyHHIHUIAIbLHOW yeinyrn B M®I] 3asBuTensb
IPEABABIISIET JOKYMEHT, YIOCTOBEPSIOIIUN €r0 JUYHOCTh U PACIIUCKY.

B cnyuae oOpaiieHusi mpeacTaBUTeNs 3asiBUTENS MPEACTABISIOTCS JOKYMEHTBI, yI0CTOBEPSIOLINE
JMYHOCTh U MOJTBEPKAAOLINE TOJTHOMOYUS MPEICTABUTENS 3asIBUTEIIS.

Corpyauuk MO®ILI, OTBETCTBEHHBII 3a BbIJA4y JOKYMEHTOB, BBIAAET JIOKYMEHTHI 3asBUTEIIO0 U
peructpupyeT ¢akt ux Bbigaun B AUC MO®II. 3asBurens moareepxaaet GakT MOJIyICHHUS TOKYMEHTOB
CBOEH MOJIUCHIO B PaCIUCKe, KoTopas ocraercsa B MOII.

HeBoctpeboBannbie qokyMeHThl Xpanarcss B M®L] B teuenue 30 aHel, mocie 4ero nepenaroTcs B
YHOITHOMOYEHHBIN OpraH.

6.7. VHble nelcTBUs, HEOOXOAUMBIE M MPENOCTABICHUS MYHHUIMIIAIbHOM yCIyrd, B TOM 4HUCIIe
CBSI3aHHBIE C TPOBEPKOW ACHCTBUTEIBHOCTH YCHJICHHON KBaTM(DUIMPOBAHHON SJIEKTPOHHOH IOAIUCH
3asBUTEIISA, MCIIOJIB30BAaHHON MNpH OOpalleHHH 3a MOJIy4YeHHEM MYHHULUNAIBHOW YCIyrM, a Takke C
YCTaHOBJICHUEM IIEPEUHSI CPEJCTB YAOCTOBEPSIOIIMX LIEHTPOB, KOTOPBIE JTOITYCKAIOTCS JJI1 UCIIOJIb30BAHMS
B ILeNAX o0eclnedyeHuss YyKa3aHHOM TNPOBEPKM U OINpPENeNsioTCs Ha OCHOBAHMU YTBEPXKIAeMOil



YIOJHOMOYEHHBIM OpraHoM 1o coriacoBanuio ¢ DexepanpHol ciyx00ii OGe3zomacHocTH Poccuiickoit
denepanuu MoJenu yrpo3 06€30MacHOCTH MH(GOpPMalUU B MHPOPMALMOHHONW CHCTEME, UCIOJIb3yeMOH B
HeNsAX MpueMa oOpalleHUi 3a TMOoJTy4eHHEeM MYHHULUNAIbHOW YCIyrd M (WJIM) MpPEJOCTaBIEHUS TaKOM
ycnyru, B MOII He mpexycMOTpEHBI.

6.8. JlocynebHoe (BHecyneOHOe) oOanoBaHWe pemieHUd u aedctBuid (Oe3xeiictBus) MOI],
corpyaHuka MO®IL[ ocymiectBisercs B TNOpsSAKe, NPEIyCMOTPEHHOM NyHKTOM 5.1 Hacrosiuero
aJIMMHHUCTPATUBHOTO PETIaMEHTa.



[Ipunoxenne Ne 1 k
a/IMUHUCTPATUBHOMY periaMeHTy
MIPEIOCTABJIEHNS] MYHHUIMNAIBHON YCIyrH
«IlepeBoa KHUJIOrO MOMEIIEHUS B HEXUIOE
MIOMEILIEHUE W HEXKUJIOTO0 IIOMELIEHUS B
KHUIJI0€ IOMEIIECHUE»

BJIOK-CXEMA
[IPEJIOCTABJIEHMS MYHULIMIIAJIBHOM YCIIYTU «(ITEPEBOJ] JKUJIOT'O
I[TOMEHIEHMA B HEXXWJIOE ITIOMEUIEHUE 1 HEXHUJIOT'O
[NOMEUIEHN A B X)KUJIOE ITOMEIIEHUE)

|3a}IBI/ITeJ'H>

b

[Ipuem u peructpanus 3asiBJICHUS U JOKYMEHTOB Ha MPEJO0CTABICHHE MYHUIIMITAIIBHON
yciyru 1 pabouunii 1eHb

)

[IpunsTHE penieHus o nepeBoie Wik 00 0TKa3e B MEPEBO/IE JKUIIOTO MOMEIIECHHUS B HEXIIIOE
1 HEKXWJIOTO ITOMEILIEHUS B JKUJIO€E TIoMeneHne 45 nuei

i)

Brigaua (HampaBiieHHE) JOKYMEHTOB I10 pe3yiIbTaTaM MPeIOCTABICHUS MyHHITAIIATEHON
ycayru 3 paboumx JTHS

)

|3a$IBI/ITeJ'IB

ITpunoxenne Ne 2 x
aMUHUCTPATUBHOMY perilaMeHTy




NIPEAOCTABIICHUS] MYHHULUIIAIBHON  yCIIyI'H
«IlepeBon KWIOTO NOMEIIEHHUS B HEXHIIOE
IIOMELICHUE M HEXKUIOTO IIOMEILECHUS B
JKUJI0€ ITOMELICHUEY

®dopma 3asaBIEHUA O IIPEIOCTABICHUN MyHUIUIIAIbHON YCIyTH

KOMY:

(HammeHOBaHWE YTTOJTHOMOYEHHOTO OpTraHa
WCTIOJIHUTENIBHOM BIIacTU CyOBEKTa
Poccuiickoit deneparum uinm oprasa
MECTHOTO CaMOYIIPAaBJICHHUS) OT KOTO: _

(momuoe nHaumenoanue, MHH, OI'PH ropuanyeckoro iuia)
(KOHTaKTHBIHN TeneOH, IEKTPOHHAS [T0YTa, TIOYTOBBIN aJIpec)
(pamunus, uMs, OTIECTBO (TOCIEIHEE - IPU HATTUYHH), TaHHBIC
JIOKyMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh, KOHTAKTHBIN TeIe(OoH, aapec

3JIEKTPOHHOMU MOYTHI yHoJlHOMoueHHoro auna)3AABJIEHUE

O IIEPEBOAC KUJIOT'O IMOMEIICHUSA B HEXNIIOC ITIOMCIICHUE U HEKUIJIOTO ITOMEIICHUS B )KHUJIOC ITOMEIICHUE

[Ipomry npe1oCTaBUTh MyHULIUITAIBHYIO YCIYTY
B OTHOILICHUH IIOMEIIEHUs, HaXOIALIErocs B

CcOOCTBEHHOCTH

(st pU3HYEeCKUX MY MHIMBUAYANIBHBIX npeanpuaumareneit: @O, 1okyMeHT, y0CTOBEPSIIOIINI
TUYHOCTh: BUJ nokyMenTta nacnopt, UHH, CHWIC, OT'PHUII (ans nuauBU Iy aibHBIX
MpeANpPUHUMATEIICH ), I FOPUINYECKHX JIUI]: TTOJIHOE HauMeHOBaHue opuandeckoro auia, OI'PH, MUHH
PaCIIOJIOKEHHOTO 110 aJIpecy: (ropon, ynuua, mpocrexT,
poe3i, MepeyJIiok, IM0cce)

(Ne moma, Ne kopryca, CTpOSHHUSI)

(Ne kBapTHUpHI, (TEKyIIee Ha3HAYCHUE TTOMEIIECHHS (00IIast TUIOIA b, KUJIask TOMEIICHHS )
(>KUII0€/HeXKWUIIOE) MIIOIAAb) U3 (AKIIOT0/HEKUIIOTO) TOMEIEHUS B (HEKUIOS/KUIIOE)
(Hy»HO€ OTYEPKHYTB)

IHoanuce

(pacmmdposka noamnucu) Jata

[Tpunoxxenue Ne 3
aJIMUHHUCTPATUBHOMY PETJIaMEHTY
NPEIOCTABIICHUS MyHHIIUTIAIBHOW yCITyTH
«[lepeBoj KUIIOTO TIOMEUICHUS B HEXKUIIOE



MNOMCIICHHUE 1 HCXNUIIOTO ITOMCIICHUS B
KHJIO€ ITOMCIICHHUEC))

YTBEPXJIEHA
IlocTtanoBineHueM
IIpaBurenscTBa Poccuiickoit
®enepaunn ot 10.08.2005 Ne
502

®OPMA
YBEAOMJICHHSI O TIepeBo/ie (0TKa3e B MEPEBOJIC) KHUIOTO (HEKHUIIOTO)
MTOMEIICHHS B HEXUI0€ (’KIIIOE) TIOMEIIICHHE

Komy

(bamumusi, UMs1, OTYECTBO -

JUTSI TPaXK/IaH; TIOJTHOE
HaWMEHOBAHHE OPraHU3aLUH -
JUTSL FOPUAMYECKUX JIUIT)

Kyna

(TTOYTOBBIN MHIEKC U aJIpec
3asiBUTEJISI COTJIACHO 3asIBIIEHHIO O

MepeBoJIe)

YBEJJOMJIEHUE
0 nepeBo/ie (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHUIIOTO)
MIOMEIICHUS B HEXKUII0E ()KUJIOE) TOMEIIICHHE

(moHOE HAaMMEHOBAaHKE OpraHa MECTHOTO CaMOYIIpaBJICHHUS,
, OCYIIECTBIISIIOLIETO TIePEeBO/I TOMEIIECHNS )
paccMOTpEB NPEACTABICHHBIE B COOTBETCTBUU € YacThio 2 ctaThu 23 JKunmuuiHoro kojaekca Pocculickoit
denepanyu JOKYMEHTHI O TIEPEBO/IC MMOMEIIEHHUs O0IIeH MIoIaabio KB. M,
HaxOIALLErocs 1o agpecy:

(HaMMEHOBAHHUE TOPOJICKOTO WJIM CEITbCKOTO MOCEICHUSs)

(HauMeHOBaHUe YIHUIIB, TUIOMIA/IU, IPOCIIEKTa, OyIbBapa, mpoe3/a u T.I1.)

JIOM , Kopiryc (BlaJieHue, CTPOEHHeE) , KB. , M3 KUIIOTO (HEKUIIOT0) B HEKUIIOE (HKUII0E)
(HEeHyXHOE 3aYepKHYTb) (HEeHYXHOE 3a4epKHYTb)

B IICJIAX UCITIOJIB30BaHHUA ITIOMCUICHHS B KAYECTBE

(BI/I)I HUCITIOJIB30BAHUA ITIOMCIICHHUS B COOTBETCTBUU
, C 3asIBJICHUEM O TEPEBOJIE)

PELLIAJI ( ):
(HaI/IMeHOBaHI/IC aKTa, Jara €ro HpI/IHﬂTI/IH n HOMep)




1. IloMemienue Ha OCHOBAHUH MPUIOKEHHBIX K 3aSBICHHUIO TOKYMEHTOB!
a) IepEeBECTH U3 KUJIOTO (HEXKMIIOr0) B HeXMI0e (KHUI0e) 6e3 MpeABapUTEIILHBIX YCIOBHIA;
(HEHY)XHOE 3a4EPKHYTh)




0) mepeBecTy U3 KUIOTO (HeKUIIOT0) B HEXKUII0e (KUII0€) TIPU YCIIOBUH MPOBEACHUS B YCTAHOBICHHOM
TOPSITIKE CIICIYIOIINX BUIOB PadoT:

(mepedeHb paboT Mo MepeyCTPONCTBY
(TmeperIaHupPOBKE) TTOMEIICHUS
WJIM UHBIX HEOOXOUMBIX pa0oT MO0 PEMOHTY, PEKOHCTPYKIIUHU, PECTABPALIMY TOMEIIICHUS)

2. OTka3arh B NEPEBO/JIE YKA3aHHOTO MOMEILIEHUS U3 )KHIIOTO (HEXHUIIOT0) B HEXKUII0€ (KUII0€)
B CBSI3H C

(ocHoBaHue(s1), ycTaHOBIIEHHOE YacThio 1 cTathu 24 XXunumnoro kojaekca Poccuiickoi
denepanyn)

(IOMKHOCTD JIHIIA, TOANKCABIIETO YBeIoMIIeHHE) (TIOIHCH) (paclwmdposka

“ ” 200 .
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